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Tai liéu huéng dan cai dat va sir dung phan mém Yaca

1. Giéi thi¢u vé tool ky s6 VGCASignService

VGCASignService 1a giai phap hd tro tich hop chix ky sé va cac dich vu ching
thuc chit ky sé trén nén tang WEB theo quy dinh tai Nghi dinh s 30/2020/ND-CP,
duoc xay dung dudi dang phan mém plugin cho céc trinh duyét, sir dung céc dich vu
chung thuc chix ky sé caa hé thdng cung cap dich vu chang thuc chit ky sé chuyén ding
phuc vu cac co quan thudc hé thong chinh tri.

B cong cu ky sé theo Nghi dinh 30/2020/ND-CP do Ban Co yéu Chinh pha cung
cap duoc publish trén trang chi cua Cuc Chang thuc s6 va Bao mat thong tin. Dé tai vé
bo cdng cu tich hop, truy cap vao trang chu cua Cuc Chiing thuc sé va Bao mat thong
tin theo dia chi https://ca.gov.vn/tai-phan-mem:

a Ca.gov.vn,

BAN CO YEU CHINH PHU
)7/GCA CUC CHUNG THUC SG VA BAO MAT THONG TIN [ & oincki | -+ oinc e |

the & Biomit  VIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHU | DICH VU CHUNG THUCCKS | TINTUC | PHANCAPDICHVU | HOIDAP | HUONGDAN | VIDEOHUGNGDAN = LIENHE

. s - Ngay cép

Biéu mau quén Iy

. e Trinh diu khién thigt bj USB Token Bit4ID Driver 12/05/2021 &
Chinh séch phap Iy
Hé tro frién kha 2 Trinh digu khign thi€t bi - TokenManager Driver 30/03/2021 &
Tailiéu hoi thao 3 BO cAng cu hd tro tich hop chir ky 56 theo quy dinh tai ND Khic 15/05/2020 &
Téi chirng thw s6 - CRL 30/2020/ND-CP
T phin mém 4 B0 cong cu tich hop ky s0 va xac thuc van ban dién th (PDF) Khic 14/05/2020 X
Tai nguyen khac trén thiét bi di dong theo quy dinh tai Nghi dinh s6
30/2020/ND-CP
5  Phan mém vSign trén Android sir dung SD Secure khéc 24/02/2020 X
6 B cong cu ho tro phat trién ing dung ky s6 trén thist bi di Khéc 24/02/2020 &
ddng st dung SIM-PKI
7 | Cong cu cai dat ching thw 56 CA 32bit 24/02/2020 X
8 B cong cu ky s6 phuc vu lién thng (xdc thuc chéo) cac hé khac 24/02/2020 X
thing CA
9 Cdng cu hd tro gia han ching thwr 55 (VGCA Renew Tool) 32hit 24/02/2020 X

B6 cong cu bao gom:
TT Tén file MO ta
Tool ky s6 v6i USB Token cai dat trén may tinh
nguoi dung.
Thu vign Javascript nhiing vao trong site sé tich
hop ky so
3 | demoltest-bc.htm File demo goi ham ky sé, get version tool ky s6
4 | demo/Demo.html File demo goi cac ham ky sé

1 | VGCASignServiceSetup.msi

2 | demol/vgcaplugin.js



https://ca.gov.vn/tai-phan-mem

Tai liéu huong dan cai dit va sir dung phan mém Yaca

2.  Huwéng din cai dit va sir dung trinh diéu khién thiét bi
2.1. Trinh diéu khién thiét bi TokenMe Evo — Bit4id

Thiét bi TokenMe EVO — Bitdid la thiét bi PKI USB Token m¢i, dugc bit dau
trién khai tir thang 4/2021 do hang Bit4ld Italia san xuat.

s ¥
9 —

Thiét bi tokenMe EVO

2.1.1. Huong dan cai dat
Buéc 1: Mo dia CD dugc cap phat hodc truy cap vao trang cha cua Cuc Ching
thuc s6 va Bao mat thdng tin (https://ca.gov.vn/tai-phan-mem) dé tai file cai dit.

@ cagovn

BAN CO YEU CHINH PHU
)7/Gc CUC CHUNG THUC SO VA BAO MAT THONG TIN [ & onek | » oancie |

Xac thve & Bio mat  WIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHU | DICHVUCHUNGTHUCCKS | TINTUC | PHANCAPDICHVU | HOIDAP | HUGNGDAN | VIDEO HUGNGDAN | LIENHE

Biéu mau quan Iy

. . L Trinh digu khién thiét bi USE Token Bit4ID Driver 12/05/2021
Chinh sach phap Iy
H irg trién khai 2 Trinh digu khign thiét bi - TokenManager Driver 30/03/2001 &
Tai liéu hoi thao 3 B@cong cu ho tro tich hop chir ky s6 theo quy dinh tai NB Khac 15/05/2020 X
Tai chirng thir 58 - CRL 30/2020/ND-CP
Tai phan mem 4 Bd cong cu tich hop ky s6 va xac thuc vén ban dién ti (PDF) Khéc 14/05/2020 &
Tai nguyén khac trén thigt bi di ddng theo quy dinh tai Nghi dinh s
30/2020/ND-CP
5  Phan mé&m vSign trén Android sl dung 5D Secure khac 24/02/2020 X
6 B cong cy ho tro phat trién dng dung ky sé trén thigt bidi Khéc 24/02/2020 X
dang st dung SIM-PKI
7 Cdngcu cai dat chimg thi 8 CA 32bit 24/02/2020 X
8  Bd cong cu ky s6 phuc vu lién thang (xac thuc chéo) cac hé khac 24/02/2020 X
théing CA
9 cong cu hd tro gia han ching thur s (VGCA Renew Tool) 32hit 24/02/2020 X
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Tai liéu huong dan cai dit va sir dung phan mém Yaca

Nhéan dtp chudt file cai dat dé chay chuong trinh cai dit.

B

bitdid_xpki_1.4.10
B36-ng-user-vgc
a-crtmgr

Buéc 2: Chon ngdn ngir “Tiéng Viét” va nhan “OK”

Installer Language X
é Please select a language.
II-'
Tiéng Vit w
QK Cancel

Buéc 3: Chon “Tién”

_é Cai dat Universal MW 1.4.10.636 — x

Chao mirng dén vé&i Tror li Cai dat
Universal MW 1.4.10.636

Trinh troe I 58 hwéng ddn ban vigc cai @8t Universal MW
1.4.10.6836.

Ban nén ddng tit cd cac chwong trinh khac tredc khi bat
Jhu cai d4t. Bidu nay o thé gidp cdp nhét cac tip tin hé

thdng ma khéng cdn phéai khivi ddng lai may tinh.

Mhan Tién 4 tiép tuc.




Tai liéu huong dan cai dit va sir dung phan mém Yaca
Bwéc 4: Tich chon “Téi chdp nhan cac diéu khoan cua Thoa thuan Gidy phép”
va nhan “Cai dat” dé tiép tuc

ﬂ Cai dat Universal MW 1.4.10.636 - >

Théa thudn Gidy phép
Wui lbng xem xét cac didu khodn gidy phép trwdc khi cai g4t
Universal MW 1.4.10.635.

An Page Down d& xem phin con lai cia théa thudn.

BIT4ID

Software License Agreement

NOTICE TO USER: PLEASE READ THIS AGREEMENT
CAREFULLY. BY COPYING, INSTALLING OR USING ALL
OR ANY PORTION OF THE SOFTWARE YOU ACCEPT ALL
THE TERMS AND CONDITIONS OF THIS AGEEEMENT,
INCLUDING, IN PARTICULAR THE LIMITATIONS ON: USE |

AR T A TRTTTR TRT ST TIT R T S T A R TANTTTOTR A TRTT TTTTRE T TR T

Néu ban chép thudn cac difu khodn cia théa thudn, hiy nhén & bén dwéi. Ban phéai chdp
thudn ban thia thudn d& cai dt Universal MW 1.4.10.535. Nhin *Cai d&t° 3 bat diu vigc cai
dit.

[]Tdi chap thudn cac diéu khoan ciia Thoa thudn Gidy phép

Install System w1 .0

Pang tién hanh cai dat

fﬂ Cai dat Universal MW 1.4.10.636 -

Cai dat
Wui ldng doi trong khi Universal MW 1.4.10.636 dang dwoc cai
dit.

Trich xudt; C:WWIN DOWS\system32ib4notify exe

InstallLiblgnoreVersion: CMWVINDOWS\system32\bitducspl.scg ~
Tao thw muc: CWINDOWS\system32

d-lgnoreVer: CWVINDOWS\system32ibitducspl.scg

Trich xudt; C:WWVIN DOWS\system32\bitducspl.scg

0% update lang: EMU

Thw muc dau ra; CAWINDOW S\system32
InstallLiblgnoreVersion: CWVINDOW S\system32\b4notify.exe
Tao thw muc: CAWVINDOWSisystem32

d-lgnoreVer: C:WVINDOWS\system32\b4notify.exe

Trich xudt: CANWINDOWS\system32\b4notify. exe

Install System w1 .0

< L0 Bang Hiy b




Tai liéu huéng dan cai dat va sir dung phan mém Yaca

Bude 5: Cai dat xong, nhan “Dong” dé két thiic qua trinh cai dat.
7 Csi dst Universal MW 1.4.10.636 —

Cai dit hoan tat

Viéc cai 44t 33 hoan tat thanh cong.

Hoan thanh

current APPDATA Folder: C:\Users\ NET v4.5 Classic\wAppData\Roaming L
Thw muc dau ra; C:AProgram Files (x85)Bitdid\Universal MW

Tao trinh g& bd: C\Program Files (x86)\Bitdid\Universal MWiuninst.exe

Thuwc thi: "CWVINDOWS\system32ieduinit.exe™ -ClearlconCache

Thuwe thi: "CWWINDOWS\system32ieduinit. exe” -show
CAWINDOWS\system32\bitdupki-store. dll (@ 268435458 RunimportServer (@ 258479559
trying ExecShellssUser...

ExecShelasUser: ok

ExecShelasUser: SUCCESS!

Hodn thanh

4:2
3/31

A w7z Q) Jb ENG

Hoac vao menu Start — Bitdid



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

B giuid

Bitdid - Quan tri token

g‘: Bit4id Notihcations

. Bitdid.com

TN S
?. Ga cai dat

2.1.2. Huéng dan d6i mat khau cho thiét bi usb token
Bwéc 1: Cam thiét bi USB Token vao cong USB cia may tinh, thiy dén xanh
nhap nhay.

Bwéc 2: Nhap chudt phai vao bi¢u tugng & goc phai man hinh va chon
“Bit4id — Quan tr1 Token”.

Thoét chuong trinh
Bitdid - Quan tri token

&:52 AM
4/1/2021

Giao dién phan mém:



Yaca

Tai liéu huéng ddn cai dat va sir dung phan mém

B4 Bitdid PKI Manager - | X
Tép Céngcu HOtro
d8l pC | Dang nhép

v Token [bitdid TokenME EVO Il 0]

Lam mdi

Xuat

| Thay di m3 PIN |

| M3 khéa m3 PIN |

| Thay ddi tén USB Token |

Xem chimg thu sd

Thong tin
Trudng Gia tri
Gigi thiéu MyToken

Senal number B002755
Manufacturer NXP

Model SeclD P60
Trang thai ma PIN Ma PIN ding
Trang thai ma P... M3 PUK ding

Téng bé nhé 144000
Bonhotrdng 49236 GCA
powered
wﬂu

Trén giao dién hién thi thdng tin caa thiét bi USB Token, bao gdom:
Gigi thigu: Tén thiét bi;

Serial number: Sé hiéu cua thiét bi;

Manufacturer: Thong tin nha san xuat thiét bi;

Théng tin bo nhg, va bo nha tréng caa thiét bi.

Buwéc 3: Nhan chon “Ping nhap” va Nhap mat khau thiét bj.

B Dang nhap x

M3 PIN|******** ‘

Bongy || Haybe |

Giao dién sau khi dang nhap:



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

[ Bitdid PKI Manager - O x

Tép Céngcu Hbtrg

= pC Bang xudt
- é. MyToken [bitdid TokenME EVO 11 0]
Chimg thu =6 ngudi ding L&m mdi
T Héng Van Cué
B | Héng Van Cuting —

-1 e Chiing thur =g CA
EI Co guan chung thuc so Chinh phu

Thay dai m3 PIN

Ma khoa ma PIM

Thay d6i tén USE Token

¥em chimg thur s

Théng tin

Trugng Gia tri

Subject CM=H&ng Van Cudng, C=VN,...
Mha phat hanh  C=VM,CN=Co quan chung th...
Thai gian hiéu lue 30/06/2020 10:27:36 +0000 UT...
Khéa sl dung Digital signature, Mon repudiati...
Khéa sirdung ... Client authentication (1.3.6.1.5...

Serial number 31 ecds
Bac g&m 7d bb ag fb i?& A
powered
by

Mg khda ma pin thigt bi vai ma PUE

Trén giao dién hién thi mot sb thong tin co ban cia ching thu sb nhu:
e Subject: Tén thué bao;
o Nha phat hanh: Tén cuaa té chac cung cip dich vu ching thuc chir ky sd;
e Thoi gian hiéu luc cua ching thu sb;
e Serial number: Sé hiéu cua chimg thu sd.
Dé xem chi tiét théng tin chimg thu s, nhan chon “Xem chimg thu s6”.
Buwéc 4: Nhan chon “Thay d6i ma Pin” dé thay doi mat khau thiét bi (mat khau
dang nhap)
Nhap mat khau hién tai vao 6 “Ma pin cii”. Nhap mat khau méi vao 6 “Ma PIN
ma&i” va “Nhap lai ma PIN méi”. Sau khi nhap xong nhan “Ddéng y” dé xac nhan sy
thay doi trén.

10



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

U Thay d&i ma PIN ¥

M3 pin i FEEEEEEE
Trang thai m3 PIN M3 PIM ding
MEPINmGI | =esesses
5 dai thi thigu: 4
Bd dai tdi da: 16

Nhép Ia| m3 PIM mdi | =ssssesx ]

[ EBng § ][ Hiy b

Giao dién thong bao thay d6i mat khau thanh cong
0 Thay ddimaPIN

Thay d&i ma PIN

Kz

Chuy:

— MGt khdau méi phai ¢6 do dai it nhdt 4 ky tw va t6i da 16 ky tu.

— Nguwoi sir dung phdi nhé kj mét khdu ciia minh.

— Theo mdc dinh cua thiét bi USB Token, nguoi dung nhdp sai mdt khdu lién
tiép qua 10 lan, thi USB Token sé tir déng khéa va nguoi ding sé khong tiép tuc sir
dung duwoc USB Token!

— Dé md khéa thiét bi ngueoi sir dung phdi lién hé va chuyén thiét bi vé cho cdc
co quan dang ky dé thye hién mé khéa.

2.2. Trinh diéu khién thiét bi eToken Safenet — TokenManager
2.2.1. Huéng dan cai dat

Thiét bi eToken Safenet

11



Tai liéu huong dan cai dit va sir dung phan mém Yaca

Buéc 1: Md dia CD dugc cap phét hozc truy cap vao trang chu cia Cuc Chang
thuc s6 va Bao mat thdng tin (https://ca.gov.vn/tai-phan-mem) dé tai file cai dit.

@ cagovwn

BAN CO YEU CHINH PHU
‘)7 CUC CHUNG THUC SO VA BAO MAT THONG TIN [ & oicky | % oinc i |

Kic thy “ Bis '"*‘ VIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHO | DJCH VU CHUNGTHUCCKS | TINTUC | PHANCAPDICHVY | HOIDAP | HUONGDAN | VIDEO HUEGNGDAN | LIENHE

= TA = "!
Bigu mdu quén Iy

e e Trinh diu khign thiét bi USB Token Bit41D Driver 12/05/2021
Chinh séch phap Iy
H tro trién khai I 2 Trinh digu khign thiét bi - TokenManager Driver 30/03/2021 X I
Tai ligu hoi thao 3 B6 cng cu hé tro tich hop chir kj 58 theo quy dinh tai ND Khic 15/05/2020 &,
Tai ching th 58 - CRL 30/2020/ND-CP
Tai phan mem 4 B cong cu tich hop ky s va xéc thyc vén ban dién td (PDF) Khac 14/05/2020 X
Tai nguyén khac trén thigt bi di dong theo quy dinh tai Nghi dinh s
30/2020/ND-CP
5 Phan mém vSign trén Android st dung SD Secure khdc 24/02/2020 X
6  B® cong cu hd tro phat trién ing dung kj sé trén thiét bi di Khac 24/02/2020 X
dgng st dung SIM-PK
7 Cing cu cai dit ching thu sd CA 32bit 24/02/2020 X
8 B0 cong cu ky s6 phuc vu lién théng (xac thuc chéo) cac hé khéc 24/02/2020 X
théng CA
9 Cdng cu hd trg gia han ching thu s8 (VGCA Renew Tool) 32bit 24/02/2020 X
14 2
A 4 ~ N\ e Pal \ N\ e
Nhan dap chudt file cai dat dé chay chuong trinh cai dat.
# VGCA Client 8.3 Setup - X

Welcome to the VGCA Client 8.3
SafeNet Installation Wizard

Authentication

Client The Setup wizard will install YGCA Client 83 on your
computer.

It iz gtrongly recommended that pou cloze allwWindows
programz before running the Setup wizard,

Mg ‘ Click Mext to continue.

Chon Next
12
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Yaca

Tai liéu huéng ddn cai dat va sir dung phan mém

4 VGCA Client 8.3 Setup - X

Interface Language by
Select the interface language. Safe NEt.

Select the WGECA Client 8.3 interface language:

Vietnamese w

< Back Cancel

Chon ngdn ngit “Vietnamese” va chon Next

# VGCA Client 8.3 Setup -

License Agreement by
Please read the following license agreement carefully, Safe MNet.

SAFEMET SOFTWARE LICENSE TERMS A
SafeMNet Authentication Client

Legal notice:

SafeMet software is not sold; rather, copies of SafeMNet software are

licensed all the way through the distribution channel to the end user.
UMLESS YOU HAVE ANOTHER AGREEMENT DIRECTLY WITH SAFEMET THAT
COMNTROLS AMND ALTERS YOUR USE OR DISTRIBUTION OF THE SAFEMNET
SOFTWARE, THE TERMS AND COMDITIONS OF THE APPLICABLE LICENSE
AGREEMENTS BELOW APPLY TO YOU. Please read the agreements o

(@) accept the licenze agreement
()| do ot aceept the license agreement

< Back Cancel

Chon “T accept the lecense agreement”, chon Next

13



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

1 VGCA Client 8.3 Setup - X

Inztallation Type .
Select the ingtallation type. Sﬂ.fE NEt

" =8 Standard ingtallation

gg !ncludes niew implementation and user interface for all eToken and
=5 ik.ey tokens.
D BSec-compatible
= Leqacy BSec-compatible installation
B Incudes new implementation and uszer interface for all eToken and
B iK.ey tokens. Alzo supportz legacy ik.ey implementation and user
=&

interface.

¢ Back Cancel

Chon loai cai dat “Standard”, chon Next

1 VGCA Client 8.3 Setup — X

Destination Folder -
Select a folder in which the application will be installed. Sﬂ.fENEt

Setup will ingtall the files for WECA Client 3.3 in the following folder.

Toinztall in a different folder, click Browse, and select another folder.

Destination Folder
C:MProgram FileshW G CANALthentication’, Browse

¢ Back Cancel

Chon Next

14



Tai ligu hudng dan cai dat va sir dung phdn mém )&CA

# VGCA Client 8.3 Setup -
Updating System
Pleaze wait while WGECA Clent 8.3 iz being installed. @-&Net_

Estracting properties. ..

pavload.5.0.50727. 762.93CE 2440 _52FB_DBSF_FF1F_CSB3B3ATE1SE

Cancel

Chon “Finish” dé két thuc qua trinh cai dit thiét bi USB Token.

#7 VGCA Client 8.3 Setup - X
VGCA Client 8.3 has been
SafENEt_ _ successfully installed.
Authentication
Client

Click Finish to exit Setup.

O

Buée 3: Kiém tra xem dudi goc phai man hinh c6 biéu tuong USB Token

Hoac vao menu Start — SafeNet — SafeNet Authentication Client

15



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

. SafeMet
. SafeMet Authentication Client
kﬁl‘ SafeMet Authentication Client Tc
kﬁl‘ SafeMet Authentication Client

2.2.2. Boi mat khau cho thiét bi eToken

Buée 1: Cim thiét bi USB Token vao cong USB ciia may tinh, thiy dén d6 nhip
nhay.

Buéc 2: thép chudt phai vao biéu tuong USB Token & gbc phai man hinh va
chon “Do61 Mat khau cua token”.

Cdng cu

B&i Mat khiu cla token

[ Théng tin ching ther

Theat

12:00 PM

A Gm ) 7 o ENG 0772020

Hoac vao menu Start — SafeNet — SafeNet Authentication Client — SafeNet
Authentication Client Tools

. SafeMet
. SafeMet Authentication Client
'\E:' SafeMet Authentication Client Tc
'&:‘ SafeMet Authentication Client

Nhap chudt trai vao muc “Do61 Mat khau cua token”

16



Yaca

Tai liéu huéng ddn cai dat va sir dung phan mém

@ SafeNet Authentication Client Tools - X
y T 409 3
/ 15664UGS '5\16413
Gc I ,:"MAﬁSH 606+001 5
CHUONG TRINH QUAN LY GCA-01 & i 7?7 &

’ VGCAToken

Xoa token

Xem théng tin token

VS Ngat két néi SafeNet eToken Virtual
—

aiizs 67651;:'-r:~‘ http:/ica.gov.vn
__R__SFA F
Buwdc 3: Thay doi mat khau
(S) D&i Mat khau: VGCAToken X

BEUGSOSYIA
A5554b0Awaa]

)7/Gc CHUONG TRINH QUAN LY GCA-01

Mt khau hign tai ciia token: |----------- |

Mat khdu méi cla token: |-|-|-|-|- |

X nhdn Mt khd: sevesesed |
100%

Mét khdu mdi cin phdi dap dng vdi cdc d3c tinh thigt 13p 43 dude dinh nghi a trén token.

Mét Mat khau bao mét cé it nhat 3 ky tu, va chla chll vigt hoa, chil vigt thudng, 8, va cac ky tJ dac
bigt {nhu I !, 8, #, %),

Modn nalr hién tai: EN

[ ok | cancel |

Nhéap mét khau hién tai vao 6 “Mat khau hién tai ctia token”. Nhap mat khau moi
vao 0 “Mat khau mai cia token” va “Xac nhan Mat khau”. Sau khi nh3p xong nhan
“Pong ¥ dé x4c nhan su thay doi trén.

17



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

Giao dién thong bao thay d6i mat khau thanh cong

Bai Mat khaw: VECAToken >
o Mat khau d3 thay ddi thanh cdng.

Chuy:
- Mgr khdau m&i phdi c¢é @ dai it nhat 8 ky tw, phdi chita chit hoa, chit thuong
va so.
— Nguwoi sur dung phai nho’: kj mdt khau ciia minh. 9
- T heo‘ mac dinh cua thiét bi USB Token, nguoi dung nhdp sai mat kfzdu lién
tiep qua 15 lan, thi USB Token sé tu dong khoa va nguoi dung sé khong tiép tuc sw
dung duoc 7USB Token! ’ 7 ’ ‘
— Dé mo khoa thiet bi nguoi su dung phai lien hé va chuyén thiét bi vé cho cac
co quan dang ky dé thuc hién mo khoa.
3. Huwéng din cai dit va cau hinh tool ky s6 VGCASignService
3.1. Yéu ciu ddi v6i hé thong sir dung tool
~ Hé diéu hanh: Tool sir dung cho cac hé diéu hanh Windows phién ban XP SP3
tro 1én.
- Bo nhd RAM: 512MD tro 1én.
~ Dung lugng 6 dia: 10Gb tro Ién.
— Trén may tinh ngudi ding can cai dat .Net Framework 4.0.
3.2. Huéng dan cai dit tool VGCASignService
Bugc 1: Dé cai dat tool ky sb - xac thuc tai lieu VGCASignService, chay file
VGCASignServiceSetup.msi trong bo cong cu da tai ve:
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Tai liéu huong dan cai dit va sir dung phan mém Yaca

1 VGCASignService Setup — x

Welcome to the VGCASignService Setup
Wizard

Xic thue & Bho mit

The Setup Wizard will install VGCASignService on your
computer, Click Mext to continue or Cancel to exit the Setup
Wizard,

Budc 2: O ctra sb tiép theo cho phép ban thay d6i duong dan cai dat. Ban chon
Next,...

15 VGCASignService Setup — e
Destination Folder
Click Mext to install to the default folder or dick Change to choose another.,

Install VGCASignService to;

IC:\Prugram Files (w8a) WGECAWGCASIgnService!,

Change...

Budéc 3: Chon Install dé bt du cai dat
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Tai liéu huong dan cai dit va sir dung phan mém Yaca

1 VGCASignService Setup — *

Ready to install VGCASignService /

Click Install to begin the installation. Click Badk to review or change any of your
installation settings. Click Cancel to exit the wizard.

Back I GIHSEII I Cancel

Buéc 4: Qua trinh cai dat thanh cong, click chon “Finish” dé két thuic.

17 VGCASignService Setup — =

A Completed the VGCASignService Setup
Wizard

Nhc thue & Bdo mit

Click the Finish button to exit the Setup Wizard.

Back Cancel

3.3. Huéng din ding ky sir dung phan mém

Céch 1 — Pang ky thi cdng

Budgc 1: Chon chudt phai vao logo caa tool VGCASignService, chon “Cau hinh
hé théng”. Chon muc “Pang ky str dung”, sau d6 badm chon “Pang ky thu cong”.
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Tai liéu huong dan cai dit va sir dung phan mém Yaca

¥ [PHIEM BAN THU NGHIEM] *

CAU HiNH HE THONG

Dich vu ching thuc  Hién thi chii ky trén POF  Bang ky s dung

Thang tin dang ky

License khang hdp 12!
Chuia dang ky s dung phan mém

Luit Bang

Budc 2: Trén giao dién man hinh “Pang ky st dung phan mém thi céng”, chon
nut “Khai tao yéu cau”.

2 Bang ky sir dung phin mém thi céng X
Budc 1: Tao yéu cdu cdp mé kich hoat  Budc 2: Kich hoat phan mém

Khditao m3 yéu cdu kich hoat phdn mém. Copy va dén yéu cdu kich hoat phEn mé&m trén website:
https://cms ca.gov.vn:8987/Request aspx. Bam ndt "Nhan ma kich hoat" trén website. Sau khi nhan ma kich hoat.
Copy va dan vao Budc 2.

Copy to Clipboard Khdi tao yéu céu Béng
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Maea

Budc 3: Trén cira s6 “Khdi tao yéu cau dang ky sir dung phan mém” nhéap “Ma
dang ky phan mém” va chon Chung thu s6 nguoi ky dé dan ky sir dung (Luu ¥: Lién
hé v6i Cuc Chting thire s6 va Bao mat thong tin dé nhan ma dang ky pham mém).

Tai liéu huéng ddn cai dat va sir dung phan mém

¥ [PHIEN BAN THU NGHIEM] - BANG KY S0 DUNG PHAN MEM b
KHGI TAO YEU CAU PANG KY SU DUNG PHAN MEM
M& dang ky phan mém

Chon ching thu s8 ngudi ky:

Ninh Thi Lifu<isunt@pki.gov.vn: ~| o

Théng tin chuing thu sé
Chti 8 hiiu: Ninh Thi Lifu<ieunt@pki.gov .vnz Chi tiét...
Cd quan cép phéat: Co quan chung thuc so Chinh phu
Théi han: Tu 28/04/2020 dén 27/04/2025
Tinh trang: Ching thu s& khdng dudc kiém tra tric tuyén

Khdi tao Badng

Chiiing thu sd khéng duidc kigm tra truc tuyén

Budc 4: Sau khi nhap da théng tin, nhan nat “Khéi tao”, phan mém thuc hién
sinh ma yéu cau kich hoat. Copy va dan ma yéu cau kich hoat nhan duoc 1én website
https://cms.ca.gov.vn/Request.aspx (mé bang tap an danh) va chon nit “Gui yéu cau”.

s - x

@ VGCA-Ding ky sidungph: X+
@ cms.ca.gov.un:8987/Requestaspx a v 2 S =8 g

VGCA - DANG KY SUF DUNG PHANMEM  Giriyeu chu kich hoat

Gi¥i yéu cAu kich hoat phdn mém

Nhap yéu ciu déng ky st dung phan mém:

)
{¥ dung durgctao tir phin cAu hinh ciia phin mém. Hodc bim nat "Khditao yeu cAu”

Téi khng phai la nguti
méy

i
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Tai liéu huéng dan cai dat va sir dung phan mém Yaca

Budc 5: Sau khi gui yéu cau di, hé théng sé& tao License Key dé st dung phan
mém. Trén thanh tim kiém, nhap thong tin dang ky (Ho tén, Co quan, Pon vi,...), nhan
chon “Tim kiém”.

|e VGCA - Dang ky sit dung ph: X+ = - %
@ cms.ca.gov.vn:8987/Request.aspx w9 S = a L

VGCA - DANG KY SUf DUNG PHAN MEM  Giri yéu cau kich hoat

Q _ o kién]

Giri yéu cau kich hoat phdn mém

g ky str dung :
Chon vao két qua phu hop rdi copy méa kich hoat phan mém (License Key) trén
thong tin hién thi:

Théng tin dang ky: 362974

:
:
:

License Key: -—-BEGIN LICENSE KEY—--

eyJMaWNIbnNIVGVybXMiOilleUpUZEdGeWRFUmMhkR 1VpT21JeU1ESXdMVEEZTFRBM1ZEQXdPa

kF3T2pBd0lpd 2IWWESsY251aGIXVWIPaUpXUjBOQIgxUIVNREVpTENKUWNTtOWEkV04wU1VRa

Ho tén

Coquan

Ponvi

License Request: -—--BEGIN LICENSE REQUEST---——-----BEGIN LICENSE REQUEST-——-
MILbAYIKoZIhwveNAQcCol JXTCCCVkCAQEXCzAIBgUrDgMCGgUAMIIBDWYIKoZIhveNAQcBolIB
AASB/XsIU3RhcnREYXRIIjoiMjAyMCOwNyOwN1QwNzo 10 DozMidxMTQIODA4KZA3OjAwWIIwiVX

AL DL s A D VR TV IN L R I S WL cionu oD C 4

Ngay dang ky: 07/07/2020

Ngay hét han: 05/07/2030

Budc 6: Quay lai giao dién “Pang ky st dung pham mém thii cong” chon muc
“Budéc 2: Kich hoat phan mém”, dan ma4 kich hoat ri nhan nat “Kich hoat phan mém”.
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Tai liéu huong dan cai dit va sir dung phan mém Yaca

¥ Dang ky sir dung phin mém thi céng x

Budc 1: Tao y2u ciu cap ma kich hoat  Budc 2: Kich hoat phan mém

Nhap ma kich hoat phdn mém, badm chon nit Kich hoat phdn mém

—BEGIN LICEMSE KEY—

ey MaWNIbnNIVGVyb XMiQidle Up UZEdGeWRFUmhk R1Vp TAJe UTESXdMVEEZ TFRBM1ZEQXdPak FAT2pBdlipd
AWWEDs Y25 1aGJ XWVWIPallpXLjBOGIgx UIVMREVD TENKUWMOW V04w U 1VRal9p Sm INM2ZR TZEZGSWNpO
TBWRESEVIhoQldFVk RNbkp 12G5KWVVazllaXdp VEC Sall Y UnBiMRp TAKQ1FVNGdROGFn SUZuaHVy NYVZIRU
5Jdz0x T INDQIFTTOc3cGle O TnZiblJoW TNSSmstWn ZJamSp UWIG TOF UEdvQOJaNG I K1ZTQkRTTUSOVGEINZ
1VFamh 1MIn TFNERWGUTZIREFS TkRNAUS6Y 3pMamey TmpnZ0x TOkdRYmc 25 URBe USETXVOemNETGpn Mk
BqZ 2dMUDJGYFVGSIRED 2d ZMk ZBWW 10 NUt ZHZka TUy Ymlle OirvinWaR Vo ZEdValU9p SYINRE13TFREME: UG
TFWREF3T2pBd05qQXdJaXdpVUhKdipVmpk R¥XRs ZWNJMklgVkNRa Tkw TFRKRUS6Y 3dNQzFOTOVNADIUTXRS
VEDzUTBRaUxDSk ThV05sYm50bFZIbHda U0k 2TUgwP SlsINpZ25hdHVy Z5161mj N UbGk 5c FVORE 1VOW 3KMzJ
nUZ2w TDABQTBIdWto M 1dUa 4R 1ViGIpQVitiME) SeFlyaStMSYRUBOFnZVp ONOSFY UVZU I pwhb Fere ESkN3FVW
UczMxgMNHRobzFReUhHejirT21JWEF1aFFo Z3d ZWDhv SmB0UVRIS UhE TjdhbGMNxNnExRXWVe TImbC 30 Ylgy SGd
4Iwbk F30113d0957 AuWnZFamRs Vv M3R15EZ2 Tk Jp RDBab THtOXFBCIIQK VU VNEYVFZVNES WGE3US5pdnR
ndWa5d|BIWFEzb JCLOVIb Ada 3dvEWVVTOUo1ZX2VAHL1ZG Umgxd VEW Mk R2Wkd ¥c XdETXBR LD Tia3RKNXpy\W
nhhRYpPYWWYNRUDhSVOFHNUVINEK DbG4ArZ3VI TN Wz Wb Gd TbG 1We TZDaG)NNmc0TDRZb I33RWkwNTFES
DRmdz09In0=—END LICENSE KEY—]

Dan t Clipboard Kich hoat phan mém Bang

Hé théng théng bao kich hoat thanh cong:
M Bang ky sit dung phan mém thii céng *

Budc 1: Tao y&u ciu cdp md kich hoat  Budc 2: Kich hogt phin mém

Nhap ma kich hoat phan mém, bdm chon nit Kich hoat phan mém

—BEGIN LICENSE KEY—

ey MaWMbnNIVGVyb XMiQidle UpUZEdGeWRFUmhk R 1Vp T2Je U 1ES XdMVEE2 TFRBM1ZEQXdPak F3TZpBdOipd
AWWEBsY251aGJXVWIFalp X LiBOGIg« UIVNREVRp TENKUMWNOWtk V4wl 1VRa USpSm TNMZR TZEZGSWNpO
TBWRESEVIhoQldFVkkRNblkp 12G5KWVWazllaXdpVEe5all Y Un BiMiRp TAKG 1 FWNGdROGFn S UZuaHWNVZIR U
5JdzQx TINDQIFTT0c 3cGeirTnZiblJoWTNS SmdtWindlam Sp UWAG TUFUEdvQMa NG K1ZTOk RTTUSOVGINZ
1VFamh 1NInTFNERWtGUTZIREF5 Tk RNdLSEY 3pMamcy TmpnZ I TAkd RVmc 25 URBe USETXVOemNETGpn Mk
5qZ2dMUMGVFVGSIRER2dZMk ZBWW 10Nt ZH @ TUy YmlJeOirvnVaRVJoZEdVallSp SXINRE13TFREMIx UG
TFWREF3T2pBd09q0XdJaXdpVUhKdip|Vmpk RXRsZVNJNEIgVk NRa Tkw TFRKRUSEY 3dNQzFOTOVNADIUTXRS
VEDzUTBRalxDSk ThV05s Ym50bFZlb Hda Ll Ok 2TUgw P SisliNp.Z25hd H\yZ S 16ImxjNjJ UbGk 5 FWORETVOW SKMzJ

nU2w TDASG TEIdWoM1dUa34R 1 QI QVktiME) Se s PVZUlpwbFereESk NIFVW
UezMxqNHRobzFReUhHejrT21JWEF 1aFFoZ3dZV] ExRXVVe TImbCI0YlgySGd
271Jwbk F3QI3d095Z2uWnZFamRsVWvM3R15EZ21 NEVFZVNESWGE3US9pdnR
ndWaSdIB3WFEzb3ICLOVIb4a3dvQVVTOUe 1242 o e XdETXBkLD1ia3RKNXpyW
nhhRVpPWYNRUDRSVOFHNUVINEK DbG4Z2VJ T ich hoat thanh cang! 0TDRZbO9IRWKkwNTFES

DRmdz03In0=—EMND LICENSE KEY—

Dén i Clipboard Kich hoat ph&n mém Bang
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Tai liéu huéng ddn cai dat va sir dung phan mém
Cach 2: Dang ky nhanh
Budc 1: Chon chudt phai vao logo cua tool VGCASignService, chon “DPang ky
st dung”

Théng tin
Cai dat CT5 CA

Piéng ky st dung

Cdu hinh hé thdng

Cap nhat phin mém

Khédi déng lai

Béng

12:01 AM
TrTr2020

£ A wm ) YE S OENG

Budc 2: Trén cira s6 “Pang ky sir dung phan mém” nhap “Ma ding ky phan
mém” va chon Chung thu s6 nguoi ky dé dan ky st dung (Luu ¥: Lién hé véi Cuc
Chung thirc s6 va Bao mat thdng tin dé nhan ma dang ky pham mém).

¥ [PHIEN BAN THU NGHIEM] - DANG KY SU DUNG PHAN MEM *

VGCA - DANG KY SU DUNG PHAN MEM

M& dang ky phan mém

Chan chiing thu sé ngudi ky:

Ninh Thi Liéu<ieunt@pki gov vnz v| o
Théng tin ching thu s&

Chti sd hiiu: Ninh Thi Lifu<ieunt@phi.gov.vn> Chi tigt. .

Cd guan cap phét: Co quan chung thuc so Chinh phu

Théi han: Tu 28/04/2020 dén 27/04/2025

Tinh trang: Chiing thu s& khéng duidc kiém tra tric tuyén

Bang ky Badng

Chimng thur s§ khéng durge kiém tra truc tuyén

Budc 3: Nhan chon “Piang ky” va doi thong bao dang ky thanh cong.

3.4. Huéng din cau hinh dich vu chirng thuc
Chu y: Cau hinh st dung dich vu chtng thuc chix ky s6 cua té chac cung cap
dich vu chung thyc di duoc thiét 1ap mac dinh trong phan mém. Néu muén thay doi
c4u hinh, nguoi dung thuc hién theo cac budc sau:
Budc 1: Chon chudt phai vao logo caa tool VGCASignService, chon “Cau hinh
hé thong”
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Tai liéu huéng dan cai dat va sir dung phan mém Yaca

Théng tin
Caidat CTS CA
Ding ky sir dung

Cdu hinh hé théng
Cép nhat phdn mém 5

Khai déng lai

Bang

Budc 2: Trén giao dién cua chirc niang “Cau hinh hé théng” chon muc “Dich vu
chang thuc”
| (BAN COYEU CHINH PHU] x |
CAU HiNH HE THONG

Dich vu chiing thuc  Hign thi chil ky trén PDF  Di&ng ky sti dung @ !

50 dung dich vu cép déu théi gian (TSA)
May chi dich vu cap dau thdi gian (TSA)

Bia chi: [hnp:.-'.-'ca. gov.vnitsa l

(]

54 dung dich vy kim tra chiing thy s6 tric tuyén
. . . . |
Dich vy kiém tra chiing thii 53 taje tuyén @
Chio phép kiém tra chiing thu s6 ngudi ky qua OCSP |
Buding dan danh sdch chuing thy bi thu hai (CRLs): Thém Xéa
|
Bang

(1)-Cau hinh st dung dich vu cp dau thoi gian, nham muc dich gan dau thoi
gian cho chit ky. Tich chon “St dung dich vu cap dau thoi gian (TSA)”, nhap dia chi
may chu cap dau thoi gian vao khung Pia chi: http://ca.gov.vn.

(2)-Cau hinh sir dung dich vu kiém tra trang thai thu hoi cua ching thu s6. Tich
chon “Sir dung dich vu kiém tra trang thai thu hdi cia ching thu s6”.

(2.1)-Tich chon "Cho phép kiém tra ching thu sé ngudi ky qua OCSP" dé st
dung dich vy Trang thai chtmg thu truc tuyén (OCSP), muc dich 1a chi dinh sir dung
dich vu OCSP thay vi kiém tra trong danh sach thu hoi (CRLS).

(2.2)-Thém hoic x6a danh séch thu hoi (CRLs)
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Tai liéu huéng dan cai dat va sir dung phan mém Yaca

Budc 3: Chon “Luu” dé luu thong tin cau hinh
3.5. Hwéng din cAu hinh miu chir ky
a. Cau hinh form cho lanh dao ky sé phé duyét cong van
M& cu hinh Hién thi chit ky trén PDF
Chon Tao mau méi...
Dich vu chiingthuc  Hién thi chiiky trén PDF  D3ng ky sii dung

QUAN LY MAU CHUKY: [Tao mauma..

Nhap tén mau lanh dao ky phé duyét (Vi du: Phé Cuc truéng — Lé Quang
Tung)

— Chon loai chit ky: Mau chit ky ca nhan

— Chon hién thi chit ky: Hinh anh

— Chon anh chit ky cua lanh dao, dinh dang .png bang cach bam chuét phai vao
hinh anh chit ky va chon menu “Thay anh khac”

- Nhap d6 rong va d cao cua anh chir ky theo don vi Points (1 point = 1 pixel
x 96 / 72)

— Nhap tén lanh dao ky sé cong van dé ty dong tim kiém vi tri chix ky.

~ Céc théng tin khac khdng can thay doi

- B4m Luu dé tao va lwu mau.

¥ [BAN CC YEU CHINH PHU] e

CAU HINH HE THONG
Dich vu chingthuc  Hién thi chil ky trén PDF  Bang ky st dung

QUAN LY MAU CHU KY: [Pha Cuc truéng - L& Guang Tang v

Tén méu: |Ph6 Cuc tnidng - L& Quang Ting Loai chil ky: | Mau chiiky ca nhan ~
Hin thi chi loy
(O) Hinh anh &thdng tin

(® Hinh anh

() Théng tin

MNhan théng tin Email Cd guan Thdi gian ky
Vitri & Kich thude chili ky mac dinh
Trang ddu v Vitri: | Géc trén bén tréi w Cochi: [ 0|

Hodc trang: 1 B réng: 120 B cao: 100

Thing tin nguidi ky

Ho vatén: |L& Quang Tangl | {Sei dang dE xdc dink vt kyl

[ M&u chii ky mac dinh ¥6a miu

Luiu Bong
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Tai liéu huéng ddn cai dat va sir dung phan mém

Yaca

b. Cau hinh cho vin thu ky sb phat hanh cong vin

~ Tao mau sb cong van di:
Nhap tén mau (Vi du: S6 céng vin di)
Loai chir ky: Mau s6 cong van di

O

o
©]
©]

Hién thi chit ky: Théng tin
Cao chir: 13

¥ [BAN CO YEU CHINH PHU]

CAU HINH HE THONG

Dich vu ching thue  Hién thi chii ky trén PDF  Dang ky st dung

QUAN LY MAU CHU KY- [55 céng van d

e 3 e x - -
Tén mau: |SD cdng van di

Loai chil ky: | Mau s& céng van di w
Hién thi chid ky
(7) Hinh anh & théng tin
() Hinh &nh 1 2 3
(® Théng tin
Nh&n théng tin Email Cd quan Thai gian ky
Vitri & Kich thude chii ky mac dinh
Trang d3u ~ Vitri: | Géc trén bén trdi w €8 chil:
Hodc trang: 1 Bé réng: 100 Bé cao:
Thiing tin ngudi ky
Ho vé tén: | (S dung d€ xde dink vi B k)
] M3u chif ky méc dinh ¥ia mau
Bdng

— Tao mau ngay cong van di
Nhap tén mau (Vi du: Ngay cong vin di)
Loai chit ky: Mau ngay cong vin di

O

O
o
O

Hién thi chit ky: Théng tin
Cochir: 13
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Tai liéu huéng ddn cai dat va sir dung phan mém

Yaca

2 [BAN CO YEU CHINH PHU]

CAU HINH HE THONG

Tén mau: |Ngéy chng cin di

Hign thi chii ky
() Hinh 3nh & théng tin

() Hinh anh
(® Théng tin

Mhan thdng tin Email

Vitri & Kich thudc chil ky mac dinh

Théng tin ngudi ky

Trang ddu ~ Wi tri:

Hodc trang: 1 Bé réng:

Dich vu chiingthuc  Hién thi chili ky trén PDF B3ng ky st dung

QUAN LY MAU CHU KY: | Ngay céng can di

Loai chif ky: | Mau ngay céng van di

Cd quan Théi gian ky

100 | D8 cao:

Ho vatén:

| (Sei dang dE x3e dink vi i ky)

1 MAu chii ky méc dinh

Xéa mau

Gée trén bén tréi v C4 chil:

Béng

~ Tao mau dau to chire twong (ng véi lanh dao Ky sé cong van
o Tén mau (Vi du: Dau to chuc)

Hién thi: Hinh anh
Thay anh dau caa don vi

0O O O 0O O O

Loai chit ky: MAu chix ky to chirc
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Do cao bang d6 cao cua anh theo don vi Points ( 1px = 0.75point)
Do rong bang do rong caa anh con dau cua td chire theo don vi point
Nhap ho tén lanh dao ky s cong vin.



Tai liéu huéng dan cai dat va sir dung phan mém Yaca

2 [BAN CO YEU CHINH PHU] *

CAU HINH HE THONG
Dich vu chiing thuc  Hién thi chiiky trén PDOF  Bang kyf st dung

QUAN LY MAU CHU KY: [Ta0 mauméi.. v

T&n mau: |Dé'u t& chiic Loai chiiky: | Mau chiliky 6 chic “

Hién thi chi ky
(7 Hinh 3nh & théng tin

(®) Hinh anh

() Théng tin

Nhan théng tin Email Cd quan Thdi gian ky
Vitri & Kich thudc chi ky mac dinh
Trang d3u v Vitri: | Géc trén bén trai ~ & chii: |I|
Hodc trang: 1 Bié réng: 105 Bé cao: 105

Théng tin ngudi ky

Ho vétén: |L& Quang Tong | (Sl duing dé xdc dink v i k)

1 Mau chii ky mac dinh ¥da mau

Luiu Bong

>N

4. Huwéng din chire niing Ky s6
4.1. Ky so0 lanh dao (ky phé duyét)
Budc 1: Trén giao dién ky sb chon chirc ning ky sé. Hai cach thuc hién chirc
nang ky so:
e Cach 1. Cho nat “Chon vi tri Ky” va di chudt dén vi tri dat chit ky sé.
e Céch 2. Chon nut “Ky $6”, phan mém ty dong xac dinh vi tri dit chit ky s6
theo thong tin da cau hinh trong mau chit ky sd.
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Tai ligu hudng dan cai dat va sir dung phdn mém );&CA

¥ [BAN CO YEU CHINH PHU] - Ky s& cong vén (CV-méu.pdf) - [m| *
@@[»] n Q@ E[H[C B i | | 8 st
el
UBND THANH PHO HA NOQT CONG HOA XA HOI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Pée Lip - Ty do - Hanh phiic
S6: ISTTTT-CKS He Ngi, ngay  thang  nam 2021
Wiv dé nghi cip chimg thir s6 cho ci nhin
Kinh giri: Cuc Chimg thye so va Bao mit thong tin, Ban Co yéu Chinh phu.
1. Théng tin nguii tiép nhin chimg thw sb (thiét bi lru khéa bi mt):
- Ho va tén: Lé Thi Loan... S6¢ CMNDYCCCD/HG chieu: 123456789 Ngay cap: 25/08/2012 Nai cap: CA Ha Nl
- Chire vy; Chuyén vign, $6 dién thoai di ding: 1987654321 .............. Bia chi thir dién nr cong vu: loannt@hn.gov,vn
- Dja chi tiép nhan: S& Thong tin va Truyen thong thimh pho Ha N,
2. S6 lwgng va danh sach dEng ky: 01, gdm:
S CMNIDY Tién o
iy Tinh/ S higu chimg
STT|  Hyvitén Ny sinh le‘iﬁ:‘. " nh:‘::;:‘:ﬁ" w "::'I';t'i’ Think | Chire vy m:j' :‘3"&“ thusé e [SIM PKI (3)
" i phii (2) inem el
cap wiimg tae
01 [Lé Thi Lean IEMS1985 [123456789;  loannt@hn.gov.yn | Trung tm | Hi Nai (9ET654321
2508200 2; Céng nghé
A Hi N thimng tin
Nei nhin: PHO GIAM POC
- Nhur trén;
= L VT, ONTT.
v
| Trd lai ‘ ‘ KY SO ‘ | Bing ‘

Giao dién chic nang ky phé duyét cuia Lanh dao
Budc 2: Trén giao dién ky s6 chon mau chir ky s6 (2.1) va chang thu sé (2.2)
dung dé ky sau d6 chon nut “Ky s6”.

“ [BAMN CO YEU CHINH PHU] e

Ky sO 16 cHUC PHAT HANH VAN BAN %GA

1. Chon mau chii ky @

Phé Cuc triedng - Lé Quang Tiung ~
Hign thi chid ky

2. Kiém tra chiing thu s& ngudi ky: @

| Ninh Thi Lifu<ieurt@pki gov .vn> w | V
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Tai liéu huong dan cai dit va sir dung phan mém Yaca

Luu y: Trirong hop khong chon diroc mau chi ky (Mdu chiz ky cd nhdn chuwa
duwoC Cau hinh), nguoi dung chon nut “Cdu hinh” va thuc hién cdc budc muc 6.5 dé
tao mau chiz ky.

Budgc 3. Nhap mat khau thiét bi va nhat “OK” dé ky sé
(S) Token Logon *

SafeNet Authentication Client @ﬂ'ﬁltﬂu

Erter the Token Password

Token Mame: WGCAToken

Token Password: LTI TS |

Current Language: EM
This is an unlicensed copy for evaluation use only.

QK | | Cancel |
/’\ 2 7z /(
Két qua ky so:
¥ [BAN CO YEU CHINH PHU] - Ky 56 céng van (CV-mu.pdf) - O *
LT = R .
® @ [ |[eelzElc [ chonuivy 1 et
Ll
UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Dje lap - Ty do - Hanh phiic
S6:  /STTTT-CKS Ha Ngi, ngay  thang  nam 2021
Vv dé nghi clip chimg th s cho cd nhin
Kinh giri: Cue Chimg thye 56 va Bao mit thong tin, Ban Co yéu Chinh phu.
L. Théng tin ngwdi tiép nhin chimg thw sb (thiét bj lwu khéa bi mjt): )
- Ho vatén: Lé Thi Loan...S0 CMND/CCCD/H chieu: 123456789 Ngay cap: 25/08/2012 Naoi cap: CA Ha Noi
- Chire vy: Chuyén vién. Sé dign thoai di dgng: 0987654321............... Bija chi thu dién tir coéng vy: loannt@hn.gov.vn
- Pia chi tiép nhan: $& Théng tin va Truyén théng thanh phé Ha Noi.
2. 86 lrgng va danh sédch ding ky: 0, gbm:
S5 CMIND/ Tén e .
iy . _ .| Tinh/ . Sis higu chimg
STT|  Ho v tén Ngaysinh | CCCD; | Bja chithur difn tir | quan, 6| o | opee o | SEdign 70 L™ Siv PRI (3)
iy chp, noi chng vy (1) chire hé (21 thogi di djng néu ci)
cip ciing tic P "
00 |Lé& Thi Loan 28/05/1985 (123456789 [loannt @ hn.gov.vn Trung tim | Ha Ni 087654321
[25/08/2012: Cing nghé
CA Ha Ngi thing tin
Noi nhin: PHO GIAM BOC
= Nlhur trén;
- Luu: VT, CNTT,
L& Quang Ting
w
Tols  HOANTHANH | oong
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Tai liéu huéng ddn cai dat va sir dung phan mém

4.2. Ky s6 Phat hanh viin ban (Vin thw thuc hi¢n)

¥ [BAN CO YEU CHINH PHU] - Ky 58 cong vin (CV-méu.signed.pdf)

- O *
® ® |» | [1]n T]memss Jhemngay [/ chonvitrily  © Xécthuc THIEP LAP KY SO
56 cong van
[123 |
Thdi gian phat hanh {Ngay - Thang - Nam)
UBND THANH PHO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM | 12 - 03 - 2019 D'|
SO THONG TIN VA TRUYEN THONG Dije Kip - Ty do - Hanh phiic
Sé: ISTTTT-CKS Ha Ngi, ngay  thang  ndm 2021 o o
Wiv dé nghi eip chimg thir sa cho ¢d nhin Ty chon ky s&
Kinh giri: Cuc Chimg thue s6 va Bao mit thing tin, Ban Cor yéu Chinh phu 71 Them s5 cé o
1. Théng tin ngwivi tiép nhin chimg thir sé (thiét bi lwru khoa bi mét): =M S5 cong van
- Ho vi tén: Lé Thi Loan_. . $6 CMND/CCCID/HG chiéu: 123456789 Ngay cfnp: 230872012 Naoi cép: CA Ha Nji Thém ngay phat hanh céng van
- Chire vy: Chuyén vién. $6 dién thoai di dong: 098T654321............... Ba chi thur dién ur cong vy loannt@hn.gov.vn [] Thém thang phét hanh céng vin
- Dja chi tiép nhiin: S& Thong tin vé Truyén thong thanh phé Ha Ngi.
2. 56 lwgmg va danh sdch ding ky: 0/, gdm: [[] Thém nam phét hanh céng vén
S CMND/ Tém cor ) T ] ] .
By ; ] .| Tinh' ) S higu chimg Ky 6 td chiic
STT|  Ho v tén Ndy sinh | CCCD: | Diachithudifntir quantd | | o | Shdiin thrsbei | SIMPKI (3)
Ngiy cip, noi wing vy (1) chire i (2) thogi di ding (néu cé)
clp ciing tie {
01 [Lé Thi Loan IRNS198S 123456780 |loannt@hn.govan | Trung tim | Ha N NUETAS432] .
250R012: Cing nghit KY s0
CA Ha N thémg tin
Noi mhin: PHO GIAM BOC T lai
- Mhur trén; -
- Lz VT, CNTT.

bb

Lé Quang Ting

e @ :: C Béng

Giao dién ky s6 phat hanh vin ban
Céc chuc ning ky s6:

£ 7N PN
¥ [BAN CO YEU CHINH PHU] - Ky s& céng vén -C'.'-méu.-:-i:JnE:I.p:IK(‘i)) \@ k(i)) — O b
® ® | » |I| B TI - Jmem n;ay 4 ch.;. vitriky | | @ Xécthuc THIEP LAP KY SO

S8 cdng van

123 |

a) Thém sd cong van (1)
— Chon nut “Thém s0” va di chuyén chuot dén vi tri dat so6 cong van.
— Trén giao dién Thém s6 cong van, chon mau chir ky thém so6 cong van va

’

Chtmg thu s dung dé ky, sau d6 nhan Ky s6
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= [BAM CO YEU CHINH PHU]

THEM SO CONG VAN )%CA

1. Chon mau chii ky

S6 cong van di

Hign thi ehil ky

123/CV-CQBV

2. Kigm tra chiing thu s& ngudi ky:

Ninh Thi Lidu<lieurt @pki.gov vnz bl V

C4u hinh Ky s6

oK
— Nhéap mat khau thiét bi va nhat “OK” dé ky s6
';é__\,' Token Logon e
SafeNet Authentication Client gemalto’

Enter the Token Password

Token Mame: VGECAToken

Token Password: Tesesnene

Current Language: EN
This is an unlicensed copy for evaluation use only.
OK Cancel

b) Thém ngay, thang, nam phat hanh van ban
~ Chon nut “Thém ngay” va di chuyén chudt dén vi tri ngay/thang/nam .
— Trén giao dién Thém thoi gian phat hanh vian ban, chon théng tin can thém
(Ngay/Thang/Nam), mau chit ky s6 can thém va Ching thu s6 dung dé ky, sau d6
nhan Ky s
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= [BAN CO YEU CHINH PHU] ®

THEM THAI GIAN PHAT HANH VAN BAN L)%CA

1. Tiry chon théng tin
(®) Thém ngay () Thém thang () Thém nam

2. Chon m&u chili ky

Ngay cong ciin di ™

Hien thi chu ky

11-05-2021

3. Kiém tra chiing thu s& nguidi ky:

Ninh Thi Ligu<lieurt @pki.gov.vn> v W

C3&u hinh Ky s& Béng

oK
~ Nhap mat khau thiét bi va nhat “OK” dé ky s6
c) Ky sé to chirc
— Chon nut “Chon vi tri ky” va di chuyén chudt dén vi tri dat du t6 chuc.
~ Trén giao dién Ky s6 t6 chic phat hanh van ban, chon mau chix ky t6 chuc
va Chimg thu s dung dé ky, sau 6 nhan Ky s6

= [BAM CO YEU CHINH PHU] ®

KY S6 TG CHUC PHAT HANH VAN BAN )%CA

1. Chon mau chil ky

Diu té chive v

Hign thi chil ky

2. Kiém tra chiing thu s& nguidi ky:

Minh Thi Ligu<ieunt@pki gov.vn> v

Cau hinh Ky s6 Bang

oK

— Nhap mat khau thiét bi va nhat “OK” dé ky s6
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Tai liéu huéng dan cai dat va sir dung phan mém Yaca

d) Churc nang ky tu dong
Trén giao dién Thiét 1ap ky sd, tich chon céc thdng tin can thém:

- S0 cong van - X
- Ngay/Thang/Nam phat THIEP LAP KY SO
hanh cong van i |sacang van |
123

- Ky s6 t6 chuc
Thdi gian phat hanh (Ngay - Thang - Nam)
[ 12 - 03 - 2019 @]

Tiry chon ky s8

Thém s6 céng van

Thém ngay phat hanh céng van
[ Thém thang phét hanh céng van
] Thém nam phét hanh céng van
Ky 6 td chiic

KY SO

Trd lai

Nhan nit “Ky s6”, va chon mau chit ky to chic, ching thu sé dung dé ky s6 trén
giao dién Ky sé to chirc phat hanh vin ban
< [BAN CO YEU CHINH PHU] ®

KY SO TG CHUC PHAT HANH VAN BAN )%CA

1. Chion mau chii ky

Déu t6 chikc v

Hién thi chil ky

Q? %l 1

CHURGTHUC S0 {2

1 Ldal |l; :i

T THCAG W/ >
b

2. Kigm tra chiing thu s8 nguidi ky:

Ninh Thi Lidu<ieunt @pki gov v v &

Cau hinh Ky sG Béng

oK

Nhap mat khau thiét bi va nhat “OK” dé ky s6. Phan mém ky sé s& tu dong xac
dinh céc vi tri dé dat cac mau chit ky theo cai dat.
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