
UY BAN NHAN DAN 	CLING IIOA XA HOT CHU NGHIA VItT NAM 
TINH TAY NINH 	 Dec lap-Ty do-Ranh phtic 

S6: 2055 /QD-UEND 	 Toy Ninh, ngay 	thing 10 nam 2022 

QUAT DINH 
COng bo Danh intic va Quy trinh thkrc hien dich vu cong trtyc tuyen met 
phan doi vo.i Chu tkic ding k.57 khai sinh, clang ,14 khai 	Tang k5r ket hon 

thuec tham quyen giai guy& 	UBNI) cap•huyen va UBND cap xa 
tan dia ban tinh Tay Ninh 

CHU TICH UY BAN NHAN DAN TINH 

Can cer Luat. To char chinh quyin dia pluming ngay 19 thing 6 nam 2015; 

Can cer Ludt sera doi, bd sung mot so lieu cua Lunt Td chav Chinh phi via 
Luat To cherc chinh quyen cliaplarang ngay 22 Chang 11 nam 2019; 

,Can cer Nghi dinh so 63/2010/ND-CP ngay 08 Mang 6 nam 2010 dia. Chinh 
phi ye kiem soot thY tic hanh chinh; 

Can. cer Nghi dinh so 92/2017/ND-CP ngay 07 thong 8 nam 2017 cita. Chinh 
pha sera doi, ho sung mdt so dieu ciia. cac Nghi dinh lien quan din kiem soot thi 
tic hanh chinh; 

sCan ca. Nghi dinh so 61/2018/ND-CP ngay 23 Mang 4 nam 2018 ceta Chinh 
phi ye thyc hien co the mot cera, mot cera lien thong trong giai quyit thin tic hanh 
chinh; 

Can ci,C• Nghi ,dinh so 107/2021/ND-CP ngay 06 thing 12 nam 2021 ceda 
Chinh phi ye sera. doi, ba sung mot so diiu cita Nghi dinh so 61/2018/ND-CP ngay 
23 tiding 4 nam 2018 cita Chinh phit ye thyv hien ca die mot cera, mot cirri. lien 

-, thong trong giailurn_.,1:Ityc hanh chinh; ..- 	 - • 
Ng Whzti 

., r- ,s• 
13., Can cie • 2/2022/ND-CP ngay ngay 24 thong 6 nam 2022 cita ..:-. 	• . .. 	• 	,., 	.• 

, znh pini guy cf-n- A;i4'.)4" .0ing cap thong tinya dich vy cong tryr tven ctia co• 

	

,.. 	. 

.:., quart, ha rceid 	Ft/not:twang wing,. _ 
-7-- 	...--_-;;.4. 	,4. 
,---- .'an 	a':'''' itth,.1(. 468/QD-T7k ngay 27 thong 3 nam 2021 cua Thu_- 

	

.--- ttrowydng C ii4h,phic 	
• .0, yet Di an "Dal nidi Wee ihyc hien co the mot ceta, 

"met dm lien thong ...trait giai quyet thet tic hanh chinh"; 

Can ca. Quyit dinh sa.  06/QD-TTg ngay 06 Chang 01 nam 2022 ctia Thu 
tudng Chinh phe duyet Di an phat triin Ong dung die lieu yi din Cu; dinh danh 
va xac thyc dien lir phyc vi chuyen doi so queic gia giai doan 2022 - 2025, tam 
nhin den nam 2030; 

Can cer Thong ttr so 02/2017/TT-VPCP ngay 31 thong 10 nam 2017 cita 
Van phOng Chinh phit hudng din ye nghiip vi kiem soot Chi tic hanh chinh; 
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Can ci,2. Thong tu. so 01/2018/TT-VPCP ngay 23 Chang .11 -Om 2018 air). 
Van phong Chinh phu huang dein thi hanh meit 36 quy dinh cita Nghl dinh so 
61/2018/ND-CT ngay 23/4/2018 ay. Chinh phit 4 thyv hin co• the mOt cfra, mit 
cfra lien thong trong giai quye't ihai tyc hanh chinh; 

. Theo de nght cua Giam dac So• phap tai Ter trinh so 2087/TTr-STP ngay 
26 thong 9 nom 2022. 

QUYET DINH: 

Ditu 1. Cong bo kern thco Quyet dinh nay la Danh mud va Quy trinh thgc 
hien dich vu cOng true tuy'on met phdn doi voi Chu tuc clang k9 khai sinh, clang k9 
khai 	clang k9 ket hon thuec thdrn quyen giai quyet cua UBND cap huyen va 
UBND cap xa tren dia ban tinh Tay Ninh voi so luting 06 TIFIC (cdp huyen: 03 
TTFIC, cap xa: 03 ITIIC). 

(Co phy luc chi tiet kem then) 

Ditu 2. Quyet dinh nay có hieu lgc thi hanh ke to ngay 

Giao So Ttr phap chU tri, phi hgp voi Sa Thong tin va Truyen thong cap 
nhdt quy trinh thgc hien cac dich vu cong trirc tuyen neu WI Dieu 1 Quyet dinh 
nay len cac 	thong thong tin lien quan. 

DiL 3. Chanh Van phong 1.313ND tinh, Giam d6c cac So: Tu phap, ThU 
truOng cac seY, ban, nganh tinh; Chu tich UBND cac huyen, thi xa, thanh phe; Chit 
tich UBND cac xa, phu*ng, thi trdn va cac to chdc, (I nhan co lien quan chiu 
trach nhiem thi hanh Quyet dinh nay./. 

Nol 
- Nhu Dieu 

Cuc Kie'm soft 	IC - VPCP; 
-130 Tu phitp; 
- CT, die PCi' UBND tinh; 
- 
- KSTT, 1T.PVLICC; 
- Luu: V' VP VP U13ND tinh. (Linh). 



IN" 

PHI) LUC 
QUY TRiNH THUC HON DICH VI; CONG TRUC TUYEN MOT PHAN 

Tvc DANC 	SINII, BANG K ‘1.7 KET  HON, BANG uv 
OC THAM QUYEN GIAI QUYET CUA UBND CAP HUYI.N, 
ND CAP XA MEN I)IA BAN TiNH TAY NINH 
uyit dinh so 2655./QD-UBND ngray 0.&thang 10 nom 2022 

ceta Chit tich UBND tinh Thy Ninh) 

Phan I 
DANH MVC THU TUC RANH CHINH THVC HIVNT 

DICH VV CONG TRUC TUYEN MOT PHAN 

STT Ten dich vu cong Ghi chti 

I CAP HUYtN 

1 Bang 14 khai sinh có yeu to nuac ngoai 

(2.000528.000.00.00.H53) 

2 Bang k)",  ket hon có yeu t6 mac ngoai 

(2.000806.000.00.00.H53) 

3 Bang 1c)",  khai dr có yeu t6 nuot ngodi 

(1.001766.000.00.001153) 

II CAP XA 

1 

2 

Bang 14 khai sinh 

(1.001193.000.00.001153) 

Bang k5,  ket hon 

(1.000894.000.00.00.H53) 

3 Bang 14 khai tir 

(1.000656.000.00.001153) 
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PhAn 

NQI DUNG QUY TRINH THIJC MIEN DICH VU CONG VCIUYEN 
MQT PHAN 1)OI VOI THU TUC BANG ICS? KHAI SINII, BANG KET HON, 

BANG KY KHAI T1r TIIUQC THAM QUYEN GIAI-OTYET CUA UBND 
CAP HUYt,N, UBND CAP xA-  TREN DIA BAN TENTH TAY NINA 

I. TAI CAP HUY13:1W 
I. Quy trinh dang kST khai sinh co yeti 	ngoai 
- Quy trim vitt tat trong Quy trinh,  giii quyet: ,  

Giay tiep nhan he so va hen tra ket qua, viet fat la: "MAu s6 01" (sir dung trong trtriyng 
119p khong the giai quyet trong ngay). 
+ Phi& kiem soar qua trinh giai quyet he so, viet tat la: "Mau so 04" (sir dung trong trtreyng 
hop khong the giai guy& trong ngay). 
-I- BO phan tiep nhan va tra ket qua cap xd, phuarng, thi tran viet tat la: "BO phan Met cfra". 

1. Trinh 
to Su 

cfic Indec 
th ye 
hien 

1)o'n 
viingtroi 
thin hien Neii dung cling vice 

Thai gian 
thtrc hien 

Ket qua" 
thuc hien 

Btro'c 1: 
NO he) 

SO' 
Cling dan 

1. Chtin cong/trang hoac irng dyng di dOng,  
(Cling &fin chcm mOt trong cfic dia chi sau de 
nOp ho so') 
1.1. Cling dich vu cong quoc gia tai dia chi 
https://dichvucong.gov.vn/ 
1.2. He thing thing tin giai guy& TT1IC tai dia 
chi htips://dichvucong.tayninh.gov.vn/ 

1.3. trrig dung Tay Ninh Smart 
1.4. Cling hanh chinh ding troll mang xa" hei 
Zalo 

2. Bang 14 tai khan/ Bang nh4p he. thong 
2.1. Bang 14 tai khoan ding dich vu cling 
qtuic gia 
2.2. Sir citing tai khofin dich vu cling quoc gia 
a Clang Whip cac H 	tilling, frng dyng di 
long 
3. Tim kitm thii tic an Op. 
4. Chtm co' quan thtrc hien la: 
4.1. Tinh/Thanh phe: Tinh Tay Ninh 
4.2. Quan huyen: Huyen not thuarng trii 

5. Eli'en thong tin vac, bitu mau có sin 
5.1. THONG TIN NGU'OI DUNG TEN HO 
SO 
5.2. DIA CI-Ii PANG Id. 
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5.3. 1TIANII PHAN 1-16 SO: Dinh kem thanh 
phAn ho so lien quail 
- T6 khai dang 14 khai sinh iheo,  mau (nhap 
Biau mau tren ha thong truc tuyen thco quy 
dinh hoac dinh kern to khai da 1(3% so hoac ban 
scan, ban chip). 
- Ban chip The can mac cong dan va ban chip 
Xac nhan ve thong tin cu truitnrang hgp cac 
thong tin nay da dugc xac thuc va cung cap ben 
ca sot dtt lieu quoc gia ve din cu thi,khong phai 
tai len. (Ban chip CMND va I-18 Ichau neu chin. 
doi The can cuot cong dan) 
- Giay chimg sinh, throng hop Ichong có Giay 
chirng sinh thi n'Op van ban dm nguai lam 
chirng xac nhan ye viec sinh,,  net' khong co 
nguai lam chimg thi phai CO giay cam doan,ve 
viec sinh; hoac giay to. khac do ca quan co tham 
quyen nuac ngoai cap xac nhan ve viec tre em 
dugc sinh ra a nuot ngoai va quan he me - con 
(nau co). 
- Giay 16 chirng minh vi'ec tre cm da nhap canh 

O chiou, giay t hop phap vao Viet Nam (nhu:,IT 	o.  
co gia tri di 10 gape to co dau xac nhan nhap 
canh cna ca quan quail 1)",  xuat, nhap canh) va 
van ban xac nhan dm ca quan cong an cap tham 
quyen ve viec tre em dang cu trio tai Viet Nam 
(doi vai truang hop tre cm sinh ra 6. nuac 
ngoai). 
- Van ban th6a thuan dm cha mc lua chon quCic 
tich cho con theo quy dinh tai lchoan 1 Dieu 36 
cna 'mat II8 tich doi vai truing hop ire cm co 
cha hoac mc la cong dan Viet Nam, nguai kia 
la Ong dan,  nuac ngoai. Truing hop cha, mc 
lira ch9n quoc tich nuac ngoai cho con khi clang 
ky khai sinh, thi ngoai van ban them. thuan Ira 
chon quoc tich con phai co xac nhan dm ca 
quan co tham quyen dm nuac ma tre dugc ch9n 
mang quoc tich ye viec tre có quoc tich phi hop 
quy dinh pilaf) luat cda nuac dO (neu ca quan 
CO tham quyen nuac ngoai kh8ng xac nhan thi 
ca quan clang lcSi hO tich thuc hi'en dang kS,  khai 
sinh cho tre, nhung de trong phan ghi ve quoc 
tich trong Gia'y khai sinh va SO dang 1c)"/ khai 
sinh). 
- Van ban ay quyen (dugc chirng thuc) thco quy 
dinh cal phap luat trong truing hgp Uy qu34n 
thuc hien viec dang 1c3', khai sinh. Tnrong hcyp 
nguai di dang IcSi khai sinh cho tre cm la Ong, 
ba, ngutri than thich Ichac thi khOng phai co van ___ _ _ 



Cong chirc 
tai Be phan 

Met cira 

131the 2: 
Tie) 
nh4n 
ha so. 
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13trOv 3: 
Thuc 

hicn xi 
1 hi3 

Cong chirc 
lam ding 

tac he tich 
va Lanh dac 

Phong to 
phap 

ban uy guy& cu' a cha, mg tra cm, nhtmg phai 
thong nhat vai cha, mg tre cm ye nOi dung khai 
sinh. 
- Giay chirng nhan ket hon cua cha, mg cua tre 
trueng hop da dang ky ket,hon va chua c6 thong 
tin ve Giay chimg nhan ket hon trong Co s6 du 
lieu claw gia ye dan cu. 

* Lieu fi: Ban chvp cac giAy ti7 giri ken' theo 
ho so dang ky khai sinh true tuyen phai bao dam 
re net, day du, town vgn ye nei dung, la ban chvp 
bang may anh, dien thoai hoac duot chop, duct 
quet bang thiot bi dien tir, tir giay 0 &roc cap hop 
le, con gia tri sir dung. 
6. K3',  so t6 khai, bieu mau va cac van ban lien 
quan. 
7. NOp ha so. 

8. NOp phi/le phi tug tuyen(chon met trong 
cac dia chi sau de neop) 

- Gang dich vv gong quac gia tai dia chi 
https ://dichyucong. gov. vn/ 
- He' thong thong tin giai quyet "1.THC tai dia 
chi https://dichvucon  	 
- fing dung Thy Ninh Smart  

1. Dang nhap 	thong thong tin giai quyet 
TTIIC tai dia chi hups://motcua.tayninh.gov.vn  

2. Kim tra du lieu, tai lieu lien quan 
Trong truemg hop du dieu kien flap nhan thi 

ho so km vao He thong thong tin giai quyet 
'I'TIIC. 

Trong trueng hop khong du dieu kien flap 
nhan ho so. Cong chirc nhap thong tin/l ,  do vao 
H'e th6ng thong tin giai quyet raw va tra ho 
so cho ngtrefi dan ten He thong lien quan. 
3. Chuyen ha so dien to cho buoc dap thco 
(gong chug to phap - he tich 

1. Kiem tra, tharn dinh ho so dien tir tren IIe 
thong thong tin giai quyet TTFIC. 
- Trong tnremg hop du dieu kien flap nhan thi 
Cong chirc lam cong 	 o ,tac he tich chuyen he s 
dien tir ten - He thong thong tin giai quyet 
TMC sang He thong quan ly he tich dien tir 
https://hotichdientu.moj.gov.vn). 
+ Cong chirc lam cong tac ho tich dang nhap 
https://hotichdientu.moj.gov.vn  nhap thOng tin 
khai sinh theo huemg dan de lAy so dinh danh 

30 phut (Ice 
tir then 

diem gong 
dan nop 

true tuyen 
thanh 
Cong) 

03 gi6 lam 
vice ke tir 
luc nhan 

dirge h6 so 
dien tir ten 
He thong 
thong tin 
giai quyet 

ITHC 

Ndu so 01 

Mau s6 04 

- Mau so 04 

- GiAy khai 
sinh 
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ca Titian ghi vice khai sinh vao so clang kY khai 
sinh, xir lY ho so. 
-I-Trinh Lanh dao PhOng tux phapcho Y kien. 

+ In Giay khai sinh trinh ky. 
-I- Trinh KY se Giay khai sinh (trong trirOng hop 
ce yeu cau). 
- Trong trueng hop khong du dieu kien tiep 
nhan thi cong chirc to phap-h6 tich chuyen tra 
h6 so di0n tir tren II0 thong thong tin giai quyet 
ram cho tai khoan cong chirc tiop nhan tai 136 
phan Met cira. 

2., I,anh dao Phong Tir phap tharn dinh, xcm xet 
ho so va V phieu trinh Lanh dao 1_113NI) cap 
huyen. Tnrong hop can dieu chinh, sita doi, bo 
sung du• thao ket qua giai quyet, chuyen ngtroc 
ye chuyen vien xir ly 

Munk 4: 
Ky 

duyet 
ket qua 

giii 
quyet 
TT HC 

Chu tich 
IJI3ND cap 

huyen 

Chutich ti13ND cap huyen lcY phe duyet 

+ Ky ban giay 
+ Ky se - 

+ Dinh kern ket qua di0n tit giai quyet TTIIC 
len 1-10 thong thong tin giai quyet TTIIC 

01 gia lam 
vi0c ke tir 
lirc nhan 

Ho so di0n 
tir tren He 
thong quan 
lY he tich 
dien tit 

https://hoti  
chdientu.m ...,_. 
oj.gov.vn  

_ Mau se 04 

Giay khai 

sinh  

hoac cac 
H thong 

ky se khac 
thco quy 

dinh. 

Bulk 5: 
Nhiin 

ktt qua 
Cong dan 

1. Cong clan clang lcy khai sinh true tuyen den 
nhan ket qua tai BO phan Met cfra, khi di nhan 
ket qua phai nOp/xuat trinh cac giay to sau: 

- Xuat trinh cac giay to sau: 
1- Giay Chimg minh than dantl'he can ureic 

cong clan hoac giay tO tuy than thay the hop 10 
khac; 

-I- Ban chinh (Nay chimg nhan ket hon (neu cha 
me ire da dang ky ket hon) 

- NOp cac giay tO sau: I3an chinh Gra'y chimg 
sinh, trir tnrong hop da tai len ban dien tir Giay 
chimg sinh ho4c cac gidy to thay the girl),  chimg 
sinh  

Wrong giO 
hank chinh 

eau cap)  

- Giay khai 
sinh 

- Giay khai 
sinh dien ki• 
(neu Cong 
clan có yeti 

- Thu kid 
Nklu so 1 
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2. Kiem tra thong tin tren Giay khai sinh, trong 
So clang ky khai sinh, kS,  Se clang ky khai sinh, 

3. Nhan (Hay khai sinh ban chinh. 
7'rwong hop C 'Ong dein có yeu cdu cap GiZo) khai 
sinh dien tic thi tong char lam cOng hie ho tich 
tham MU74 thicc hien theo quy dinh tai khocin 3 
DiL 14 Thong to se; 01/2022/1T-BTP, chuye'n 
Ira ket qua la Gay khai sinh dwor ky so cho 
ngwOri có yeu eau 

2. Thin 
han giai 
quyet 

"Prong ngay lam viec (trir truing hop phai xac minh). 

3. Phi, 
phi 

- Le phi gang ky khai sinh: 75.000 deng 
Mien le phi dei vii truing hop khai sinh clUng han, ngueli thuesc gia dinh c6 ding vai 
each mang; nguoi thuec he ngheo; nguai khuyet tat; tre em, ngued cao tuoi; thing bao 
din tic thieu so & cac xa c6 dieu kien kinh to - xa hei dac biet lch6 khan. 

- Phi cap ban sao Giay khai sinh (neu c6 yeu au): 8.000d/ban 

4. Can cu phi') IP: 

1- Luat I-10 tich nanTh 2014; 

- Nghi (filth s6 123/2015/NB-CP ngay 15/11/2015 dm Chinh phtl; 
- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh pha; 

- Nghi dinh s6 87/2020/ND-CP ngity 28/7/2020 dm Chinh phit; 

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 oh Chinh phit; 

- Quy6t (firth s6 06/QD-TTg ngay 06/01/2022 dm Thu tutng Chinh On; 

- Thong to s6 04/2020/1T-I3TP ngay 28/5/2020 du:1130 phitp; 
- Thong tu st. 01/2022/1T-BIP ngay 04/01/2022 dm 130 Tu.  plrap; 

-'Thong tu s6 85/201911T-13TC ngay 29/11/2019 du:1130 	chinh; 

- 	tu s6 281/2016/1T-BIC ngay 14/11/2016 ciia 130 Tai 
- Nghi quy6t 96. 07/2021/NQ-HDND ngay 01/7/2021 oh 1-10i d6ng nhan dan tinh Tay Ninh. 
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C()NG HOA XA HOI CHt1NGHTA VItT NAM 
Dfic lap - Tty do - II9nh phtic  

TO KHAI BANG KY KHAI SINII 

Kinh 	(I) 	  

HQ, chit dem, ten nguiri yeu au: 
Nai cu 	(2) 	  
GiAy to.  tay than: (3) 	  
Quan he v6i nguai duac khai sinh. 	  
De 	quan (Tang ky khai sinh cho nguiyi diroi day: 
H9, cilia. dem, ten 	  
Ngay, thong, nom sinh. 	 ghi bang chi: 	  
Gicri tinh. 	 Dan tee- 	 Quoc tich. 	  
Nai 	(4) 	  
Que quan 	  
HQ, chit Om, ten nguirinic: 	  
Nam sinh: (5) 	 Dan tepc. 	Qu6c tich. 	  
Novi cu trii.(2) 	  

HQ, chit Om, ten ngiroi cha: 	  
Nam sinh: (5) 	 Dan teic. 	Qu6c tich- 
Nai cu tra:(2) 	  
Toi cam doan nei dung de nghi dang ky khai sinh tren day la dung su that, dirgc s.kr thea 
thuan nhat tri cua cac ben lien quan thco quy dinh phap luSt. 
tai chiu hoan toan trach nhiem trtratc phap lust ye neli dung cam doan cua minh. 
Lam kid:  • 	 , ngay 	thong 	/lam 	 

Ngtriri you au 
(4, ghi r5 hp, chit dem, ten) 

De nghi cap ban sao(6): CO 	Khong 

So *mg. 	ban 

Chit thich: 
(I)Ghi r6 ten ca quan clang ky khai sinh. 
(2)Ghi theo nai Tang ky thtrang trir; ndu khong c6 nai dang ks,  thtrOng tra thi ghi theo nai dang kjt 

tam tru; truing hop khong c6 nai dang kj,  thtrang trn va nai dang tam tit thi ghi theo naidang sinh 
song. 

(3)  Ghi thong tin vd giay ti thy than dia nguti di &rig 	ghi r6 so, ca quan cap, ngay cap hO 

chidu, chang minh nhan dan hoac giay to hap le thay thd (Vi du: Chang minh nhan dan so 001089123 do 
COng an thanh phd Ha N6i cap ngay 20/10/2014). 
(1)  'Frain hop sinh tai ca y to thi ghi r6 ten ca sir y t6 wa va dia chi try sir ca sir y td do. 

Vidy:-13'enh vien Phu santola Nqi, dutng La Thanh, phtrOng Ng9c Khanh, qudn I3a Dinh, I laNc)i 

- 'Pram y to 'ea Dinh Bang, huy0 "fir Son, tinh Bac Ninh. 
'Truing hqp sinh ra ngoai ca so y to thi ghi dia danh dm 03 cap hanh chinh 	huyen, tinh), nai 

sinh ra. 
Vi du: xa Dinh Bang, huyen 'lir San, tinh Bac,Ninh. 
(5)  Ghi day du ngay, thing sinh caa cha, me (neu co). 
(6)Dc nghi danh dau X vao o ndu c6 yell eau cap ban sao va ghi r6 so luting 
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2. Quy trinh Wang kjr ke't hon có yeti to nuxrc ngoai 

- Quy u*c vitt tit trong Quy trinh gifii quytt: 
+ Giay tiep nhan ho so va hen Ira ket qua, viet tat la: "Mau s6' 01". 
+ Phieu kiem soar qua trinh giai quy& h6 so, viet tat la: "Mau s'6 04" 
BO phan tiep nhan va tra ket qua huyen, thi xa, thanh ph'6 viet tat la: "BO ph4n Mkt 

cira". 

1. Trinh 
tir cac 

bulk thy.% 
hien 

Dom 
viingiroi 
thuc hien 

1\11.1i dung cling vice 
ThiYi gian 
thut hien 

13trot 1: 
NOp ho 

SO' 

A g Con   

dan.  

1. Chun ciing/trang hofic (mg dung di Ong 
(Cling dan than mot trong cac dia chi sau a Op 
ho so) 
1.1. Ci)ng dich vu cong qu'6c gia tai dia chi 
https://dichvucong.gov.vn/ 
1.2. He th6ng thong tin giai quyet '1"1'I IC tai dia chi 
https://dichyucong.tayninh.gov.vn/ 

1.3. fing dung Thy Ninh Smart 	. 

1.4. Cting hanh chinh cong ten mang xa MI Zalo 

2. Ding 14 tai khofin/ Ding nhfip he tilting 

2.1. Ding k 	tai khoin Cling dich vu eking quilc 
gia 
2.2. Sir dung tai khofin dich vu cong (lute gia a 
dfing nhfip cac H thong, (mg dung di Ong 

3. Tim lam tha tut can Op. 
4. Chun co' quan thuc hien la: 
4.1. Tinhfrhanh pho: Tinh Tay Ninh 
4.2. Quan huyen: Huyen not thuOng tit 

5. Mtn thong tin vao bitu mail có san 
5.1. THONG TIN NGIMI DUNG TEN 1-16 SO 

5.2. DIA CI-II RANG 1(r 
5.3. THANII PIIAN HO SO: Dinh kern thanh 
phfin ho so' lien quan 
- T6 khai dang,lq khai sinh theo matt (nhap 13i6u 
mau ten he thong true tuyen theo quy dinh hoac 
dinh kern 1.6 khai da 14 so hoac ban scan, ban chap). 
- GiAy xac nh(in tinh tr4ng him nhan caa cong dan 
Viet Nam cu tra trong mac trong giai doan co ser 
du lieu hO tich va co sa dir lieu dan cu chua hoan 
chinh 
+ Giay xac nhan dm to chirc y to c6 tham quyen 
cila Viet Nam hoac nu& ngoai,xac nhan cac ben 
ket hon khon: mac benh tam than hoac benh khac 

Ket qua  
thtyc hicn 
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ma khong c6 kha nang nhan thirc, lam chit dugc 
hanh vi cua minh. 
+ 	chimg minh tinh irking hon nhan ci.ta 
ngued nugc ngoai do co quan c6 tham quyen cua 
nugc ma ngugi do la dog dan cap con gia tri sir 
dung, xac nhan hien tai ngtroi do khong co vg hoac 
khong c6 chong; trugng hop nu& ngoai khong cap 
xac nhan tinh trang hon nhan thi thay bang giay to 
do co quan c6 tham quyen ntrac ngoai xac nhan 
ngugi do c6 du dieu kien ket hon theo phap luat 
ntrot do; giay to chimg minh tinh trqng h6n nhan 
cua cong dan Viet Nam dinh cu tai ntrac ngoai. 
+ Ban sao he chiL/ giAy 0 co gia tri thay the he 
chieu doi vai ngued ntrac ngoai, cong dan Viet 
Nam Binh cua nugc ngoai 
- Ban chip The can mac cong dan va ban chup Xac 
nhan ye thong tin cu &Avon& hop cac th6ng tin 
nay da dugc xac thuc va cung cap bed co s& dir lieu 
quoc gia ve dan cu thi khong phai tai len. (Ban chup 
CMND va He khau neu chug doi The can cugc 
cong dan) 
* btu fn 
- 13an chup cac giAy 0 gin kom theo he so dang kS,  
ket hon Ulm tuyen phai bao dam r6 net, day du, town 
von ye nei dung, la ban chup bang may anh, lien 
thoai hoax dugc chup, dugc quet bang thiet bi dien 
tir, tir giay 0 dugc cap hap le, can gia tri sir dung; 
neu la giay 0 do co quan co tham quyen nugc ngoai 
cap thi phai dugc hop phap h6a lanh six, Bich sang 
tieng Viet theo quy dinh, trir trugng hap dugc mien 
hop phap hoa lanh sit. 
- yugng hop gib to, tai lieu phai giri kern trong 
ho so dang ky ket hon truce tuyen da co ban sao dien 
tir ho4c da c6 ban dien tir giay 0 he tich thi ngugi 
yeti cau dugc six dung ban dien tir nay. 
- Gitty 0 do co quan c6 thAm quyen cua nuac ngoai 
cap, cong chimg hoac xac nhan de sir dung cho vice 
dang 14 he' tich tai Viet Nam phai dtrot hop phap 
hoa lanh sr, trir trucking hop dugc mien theo,didu 
uac quec to ma Viet Nam la thanh vien;,  giay 
bang tieng ntrac ngoai phai duoc dich ra tieng Viet 
va cong chirng ban dich hoac chimg thuc chir ky 
ngugi dich theo quy dinh cua phap luat. 
6. lq s6 0 khai, bieu m'au va cac van ban lien 
quan. 
7. Nep he so. 
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8. Nep phi/le phi troc tuyen(chgn met trong cac 
dia chi sau de Op) 

- Cong dich vu ding quec gia tai dia chi 
https://dichvucong.gov.vn/ 
- He thong thong tin giai quyet THIC tai dia chi 
https://dichvucong.tayninh.gov.vn/ 
- fing dung  Tay Ninh Smart  

litdrc 2: 
Tip •

nh4n he' 
sa 

Cong 
chire tai 
B6 phap 
Met cira 

1. Dang nhap He thong thong tin giai guy& T'I'IIC 
tai dia chi https://motcua.tayninh.gov.vn  
2. Kiem tra dt lieu, tai lieu lien quan  

-I- Trong truong hop du (lieu hen tiep nhan thi he 
so ltru vao He' thong thong tin giai quyet T'llIC. 

s+ Trong truong hop lchong du dieu kien tiep nhan 
vao He . he,  so. Cong chirc nhap thong tin/1 	do 

ho thong thong tin giai quyet rn lc va tra 	so cho 
ngutri dan ten H'e thong lien quan. 
3. Chuyen he so dien dr cho Wet tiep thco (ding 
chirc to phap - he tich xir 13'/). 

01 gig lam 
viee (ke tir 
thoi diem 
cong dan 

 tnrc nop, .,  
tuyen thanh 

ding) 

- Mau se 01 
_ 

Mau se 04 

Bulk 3: 
Thtie 

h4n xir 
IS,  he so 

Cong 
chirc 
lam 

cong tac 
he • tichLan 

h dao • 
Phong 

4  

to Phu')  

1. Kiem tra, tham dinh he so dien tir ten Ile thong 
thong tin giai quyet TI'IIC. 
- Trong truong hop di dieu kien tiep nhan thi cong 
chire lam cong thc he tich chuyen ho so dien tir ten 
He thong thong tin giai quyet "ITI-IC sang Ile thong 
quan 	l)', 	he 	tich 	dien 	tir 
htips://hotichdientu.moj.gov.vn). 

12 ngay lam 
viee ke to 
lite nhan 

duoc he so 
dien tir tren 
He thongh'  
thong tin 
giai quyet 
rmc 

_Mau  se 04 

- Giay 
c ung nhan 

hen 

+ Cong chirc lam cong tde he tich dang nh4p 
https://hotichdientu.moj.gov.vn  nhap thong tin ket 
hon theo 'Luang dan, xir 1St ho so. 
+TrinhLanh dao Ming to phapcho 	kien. 
+ In (Hay chimg nhan ket hon trinh 14. 

 .; 	• + Trinh 1‹.3% so Glay chtmg nhan ket hon (trong ket 
truong hop co yeu cau). 

 . • 	. • 
- Trong truong hop kh6ng dudieu hen nap nhan 
thi cong chile to phap-he tich chuyen tra ho so dien 
to iron He thong thong tin giai quyet TITIC cho tai 
khoan cong chic tiep nhan tai BO phan Met cira. 
2. Lanh dao Phong Tu phap tharn dinh, xem xet he 
so \fa k3',  phieu trinh trinh Lanh dao UBNI) cap 
huyen. Tnrang hop can dieu chinh, sira del, be sung 
do thao ket qua giai quyet, chuyen nguge ve 
chuyen vien xir 13? 

Bulk 4: 
Ks, 

dtt3* 
ket qua 

Chit tich 
UBND 

cap 
huyen 

Chit tich UBND cap huyenky phe duyet 

+ K3',  ban giay 

+ K3',  so 

02 ngay lam 
viec ke tir 

UK nhan He 
so dien tir 

-Mau se 
04 
- Gitiy 
chi:mg 
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giai 

quy6t 
A Aix'. 

   

+ Dinh kern ket qua dien tir gidi quyet TTIIC len 
IIe thong thong tin giai quyet TTHC 

tren tIe 
thong quan 
V,  he tich 
dien tir 

https://hotic   
hdientu.moj.  
gov.vn hoac 

cac I-Ie 
thong ky so 
lthac thco 
quy dinh. 

 

nhan kat 
hon 

  

Btrov 6: 
Nh4n 

ket qua 

Cong 
Clan 

1. Cong clan dang 1c5/ ket hon true tuyen den nhan ket 
qua tai 136 phan Met dra, khi di nhan ket qua (Giay 
chimg nhan ket hen) phai có mat hai ben nam, nu va 
phai n6p/xuat trinh cac giay ter sau: 
- Xuat trinh giay tb tuSr than de xac dinh nhan than. 
- NOp phai nep ban chinh Giay xac nhan tinh trang 
hon nhan, giay ter chimg minh tinh trang hon nhan, 
giay xac nhan cua to chirc y te. 

2. Kiem tra thong tin ten Giay chin-1g nhan ket h6n, 
trong SO Clang lcs) lc& hen, lchang dinh su tlx nguyen 
ket hen,  va 	S6 clang 14,  ket hen, 1c5r Giay chung 
nhan ket hon, mot ben nam, nit nhan 01 ban chinh 
Giay chfrng nhan ket hon 
Twang hop Cong clan có you cau cap Giay Chung 
nhan ket hen dien tir thi ding chirc lam cong tic he 
tich tham muu thuc hien theo quy dinh tai khoan 3 
Dieu 14 Thong to so 01/2022/'F1'-13'I'P, chuyen tra 
ket qua la Giay chimg nhan kct hon dugs kS,  se cho 
nguei co you cau 

Trong gib 
hanh chinh 

 

- GiAy 
chirng 
than ket 
hon 
- Giay 
chung 
than ket 
hon dien tir 
(neu Cong 
dan có yeu 
cau cap) 

- Thu lai 
NIL so 1 

 

2. Thini 
h#n giai 
quyet 

15 ngdy lam viec 

      

              

 

3. Phi, le: 
phi 

- Lie phi dang k kat h6n: 1.500.000 ding 
Mign JO phi cho ngtrai thu6c gia dinh CO cong vii each mpg; ngtred thu'ec h6 ngheo; ngtrai 
khuyet tat; ngueri cao tuoi; &Ong bao clan tee thieu sou cac xa co dial kien kinh to - xa hei 
dac biet kilo khan. 
- Phi cap trich lkic ban sao ket hon (neu có yeu cau): 8.000d/ban 

              

 

4. CAn cu phip 1572: 

        

              

- 1..mat HO tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cila Chinh phn; 
- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cna Chinh phi); 
- Nghi dinh sS 87/2020/ND-CP ngay 28/7/2020 dm Chinh phii; 

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 cna Chinh phi); 
- Quyet dinh se) 06/QD-'17g ngay 06/01/2022 cna Thu Wang Chinh phi); 

2 
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(1) 

CQNG HOA XA H01 CHiJ NGHIA VOIT NAM 
D§c lap — Tv do — Ranh pink 

TO KIIAI BANG KY KET HON 

(2) 

Kinh 	(3)  

Thong tin Ben nil* Ben nam 

Ho, chit dem, ten 
Ngay, thong, nam sinh 
Dan t§c  
Quoc tich  
Nai cu tit (4)  
Giay to thy than (5) . ____ 
Kt hen lan this may 

Chung lei cam doan nhang khai Iron day la dung sir that, viec ket hon du chimg UM la to 
nguyen, khong vi pham quy dinh cua 'mat hon nhan va gia dinh Viet Nam. 

Chung tei chiu hoan town troth nhiem int& phap lua:t ye nei dung cam doan cua minh. 
DC nghi QuY co quan dang V. 

Ben nil 

nghi cap ban sae): Co 0, Khong 
S6 luang• 	ban 

Chu thick:  
(I) (2)  Trutmg hop lam thu tvc dang ky lc& hon co yeu to nu& ngoai, thi phai &An anh cua hai ben 

nam, 
(3)  Ghi r6 ten co quan clang ky ket hon. 
(6  Ghi theo not dang ky thuong tru, neu khong c6 not dang ky thutrng tru thi ghi theo not dang ky 

tam till; twang hap khong co not clang ky thu6ng tth va not dang ky tam tth thi ghi theo not dang sinh 

song. 
(5)  Ghi thong tin ye giAy ttr thy than nhu: he chieu, thong minh nhan dan hoac gift)/ tO.  hop 10 thay 

th6 (vi dy: Chang minh nhan dan se 001089123 do Cong an thanh pho 1-la Nei cap ngay 20/10/1982). 

(6)  'Dc nghi danh dEw X vao o neu có yeu tau cap ban sao va ghi re so lumg. 

- Thong to se 04/2020/1'1-8TP ngay 28/5/2020 dm Be Tu phap; 

- ThOng to se 01/2022117-B1T ngay 04/01/2022 dm Be Tu phap; 

- Thong to se 85/201911'1'-wit ngay 29/11/2019 cua 13'e Tai chinh; 

- ThOng to s6 281/2016! rr-ffrc ngay 14/11/2016 cua Be Tai chinh. 

- Nghi quyet se 07/2021/NQ-1-1DND ngay 01/7/2021 cua 	deng nhan dan tinh Tay Ninh. 

, ngay 	 .thang 	nam 	 
Ben nam 

(KY, ghi re Ito, chg.  dem, ten) 	(KS', ghi re ho, dill dem, ton) 
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3. Quy trinh ding ky khai tir et) ytu to ntro.c ngoni 

- Quy Ink vitt tit trong Quy trinh giai quyet: 
+ Giay tiep nhan ho sa va hen tra ket qua, viet tat la: "Mliu so 01" (sir dung trong truing 

hop khong the giai quyet trong ngay). 
+ Phieu kiem soat qua trinh giai quyet 116 sa, viet tat IA: "Mau so 04" (sir dung trong 

truing hop khong the giai quyet trong ngay). 
-I- 136 phan tiep nhan va tra ket quA cap xa, phuang, thi tran viet tat la: "BO phan Met 

cira". 

1. Trinh 
tir cac 
lyinfrc 
thkrc 
hien 

Dan 
vi/ngtroi 
thirc hien Nei dung cong vice 

TWA gian 
thirc hien 

lat qua 
thyc hien 

Btrerc 1: 
Ni)p ho 

sce 
Cong dan 

1. Ch9n cling/trang hoac ling dung di Ong,  
(Cling dan than mIt trong cac dia chi sau de 
nOp 116 so') 
1.1. Cling dich vu cong qu6c gia tai dia chi 
https://dichvucong.gov.vn/ 
1.2. He th6ng th6ng tin giai guy& TTFIC tai dia 
chi https://dichvucong.tayninh.gov.vn/ 

1.3. ffng dung Thy Ninh Smart 
1.4. Cling hanh chinh ding ten mangica h6i Zalo 

2. Ding kj,  tai khoan/ Wang nhap he thong 
2.1. Bang 14 tai khofin Cling dich vu cong quac 
gia 
2.2. Siir dung tali khoin dich vu cling (lute gia de 
dang nhap cac He thong, tin dung di dOng 
3. Tim kit'm thii tuc can nOp. 
4. Chon co.  quan thyc hien la: 
4.1. Tinh/Thanh pho: Tinh Tay Ninh 
4.2. Quin huyen: Huyen nai thuang trU 

5. Ditn thong tin vac) bi&I mAu co sin 
5.1. "ITIONG TIN NGUOI DUNG TEN 116 SO 

5.2. DIA CH1 DANG Id( 
5.3. THANH PHAN HO SO: Dinh kern thanh 
[Thin ha so.  lien quan 
- Ta khai dang 14 khai sinh thco mau (nhap Bieu 
rnAu tren he thong tare my& thco quy dinh hoac 
dinh kern to. khai da k5/ so hoac ban scan, ban 
chup). 
- Giay bao tir hoac giay to thay the Giiy bao tir; 
- Ban chup, The can ctrac ding dan va ban chup 
Xac nhan ye thong tin cu trii/truang hqp cac thong 
tin nay da dugc xac dux va cung cip boi ca sa dir 	 
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lieu quoc gia ve dan cu thi khong phai tai len. (Ban 
chup CMND va He khau neu chua dei The can 
cuac cong dan) 

- Giay ro,  chimg mirth noi cu tit cuei cong dm 
nguOi chet de xac dinh tham quyen (trong giai 
(loan Ca so du lieu quoc gia ye dan cu va Ca so 
dir lieu ho tich dien tit town Tick chtra dugc xay 
Ong xong va thgc hien thong nhat ten town 
quec); truing hqp khong xac dinh &roc noi cu till 
cuei ding dm ngtroi chet thi xuat trinh giAy ter 
chi:mg minh noi nguiyi dO chet hoac nai phat hien 
thi the cila ngued chet. 
- Van ban ay quyen thco guy dinh cila phap luat 
trong truOng hop ily quyen thgc hien viec clang kY 
lchai tir. 
* Lim j5: I3an chup cac giAy ter giri kern thco he so 

d5ng lc)",  khai sinh,trgc tuyen phai bao dam re net, 
day du, town von ve not dung, la ban elm) bang may 
anh, dien thoai hoac dugc chup, duct quet bang thiet 
bi dien tir, tir giay ter dugc cap hop le, con gia tri sir 
dung. 
6. KY se ter khai, bieu m;Au va cac van ban lien 
quan. 

7. Nip he so. 

8. Nip phi/le phi trgc tuyen(chon met trong cac 
dia chi sau de Op) 

- Cong dich Ai cong quoc gia tai dia chi 
https://dichvucong. gov.vn/ 
- He th6ng thong tin giai quyet TTHC tai dia chi 
Mrs ://dichvucong. tayninh. gov.vn/ 

- fing dung Tay Ninh Smart  

13trov 2: 
- Ckuyen 

ho stY 

Cong 
chirc tai 
— 
li 

„o  phap 
Mot cira 

1. Dang nhap He thong thong tin giai guy& TTHC 
tai dia chi https://motcua.tayninh.gov.vn  

2. Kiem tra dix lieu, tai lieu lien quan . 
- "Prong truing hqp dudieu kien tiep nhan thi he 
so ltru vao He thong thong tin giai quyet Tux. 
_  Trong truing hop khong ddudiet' kien tiep nhan 

He he,  so. Cong chirc nhap,  thong tin/lY do 
ho thng thong tin OE quyOt YITIC va Ira 	so cho 

ngueli dan tren He thOng lien quan. 

3. Chuyen he so dien tir cho buerc tiep thco (cong 
chirc tu phap - he tich xir ly). 

30 phin (ke 
tir thefi diem 

dog dan 
nep trgc 

tuyen thanh 
cong) 

 , 
Mau so  , 
Mau so ( 

Buck 3: 
Thtyc 

hiC0‘  xir 
47 ho so. 

Cong chirc 
lam cong 

tac he tich 
Lanh cko 

1. Kiem tra, dam dinh he so dien tir tren He thong 
thOng tin giai quyet 'ITTHC. 
- Trong tnrong hop du diet' kien tiep nhan thi cong 
chile tu lam eking tac he tich chuyen he so dien tir 

03 gib lam 
viec ke tir 
litc nhp 

dugc ho so 

MAu se I 
frith 

I 	ai tir 

1 
4 

4 
luc 
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Phang tu 
phap 

tren He thong thong tin giai quyet TITIC sang He 
thong 	quan 	ly 	116 	tich 	dien 	tir 
(https://hotiehdientu.moj.gov.vn). 

dien tir tren 
He thOng 

thong tin giai 
quyet TTHC + Cong elide lam cong tac h6 tichdang nhap 

https://hotichdientu.moj.gov.vn  nhap 	thong tin 
khai tirthco htrOng clan vao so dang Icy khai tir, xir  
ly ho so. 
+TrinhLanh dao Phong tu phapcho y kien. 

+ In ban Trich lac khai tir trinh kY. 

+,1(y se Trich lac khai tir (trong truOng hop có you 
cau). 
- Trong tru6ng hop khong di dieu kien tiep nhan 
thi cong chirc lam tong tac 116 tichchuyen tra h6 
so dien tir tren He thong thong tin giai quyet 
TITIC cho tai khoan dog chirc tiep nhan tai B6 
phan Met cda. 
2. Lanh dao Pheng Tu phap tharn dinh, xcm xeth8 
so va lcY phieu trinh trinh Lanh dao UBNI) cap 
huyen. Truemg,  hop can dieu,  chinh, sira d8i, be 
sung du thao ket qua giai quyet, chuyen ngtroc ye 
chuyen vien xir ly 

Ky 
duy4 

Wet qua 
gifii 

quyet 
THIC 

Chu tich 
UBND 

cap huyen 

Buck 4: tren 
Chu tich IJI3N1) cap huyen IcY phe duyet 

+ KS,  ban giay 
+ Ky se 
+ I Dinh kern ket qua dien tir giai quyet TTITC len 
He thong thong tin giai quyet Talc 

01 gib' lam 
viec Ice tix 

lac nhan II8 
so dien td 

He 
thong quan 
Vr118 tich 
dien td 

tt ss://hotich 

, 
- Mau. so 04 

- Trich lac 
khai tir' 

__..._ 

dicntu.molg 
ov.vn hoac 

cac He thong 
kY se khac 
thco quy 

dinh. 

Bulk 6: 
Wan ki 

qua 

_____ 

dan 
Cong 
dan 

, 
1. Cong dan dang lc)',  khai to true tuy6n den nhan ket 
qua tai Be phan Met cfra, khi di nhan ket qua phai 
nOp/xuat trinh cac gidy to sau: 
- Xuat trinh gidy t6 tuy than de xac dinhnhan than. 

- N'Op ban chinh Gidy bao tir hoac gidy tO thay the 
Gidy bao tir do co quan co tham quyen cap; Van 
ban uy quyen hop le then quy dinh cua phap luat 
trong tn./Ong hop fly quyen that hien viec dang lcY 
khai dr. 

Trong gio,  
hanh chinh 

- 	- 

- Trich luc 
khai tir  
- Trich km 
khai tir dien 

, 
	Cong tir (neu Cong 

dan co yeu 
tau) 
- Thu lai 
Mau so 01 

----------------- - 



2. Kiem tra thong tin ten ban Trich lnc khai tir, tong 
SO clang ky khai tir, ky SO clang ky khai tir ban va 
nhan ban Trich luc khai tix 
Tricang hop Ging chin có yeu cau cap ban Trich luc 
khai tit din tit thi cong char lam cong tac hO tich 
thaw mu-u Myr hien theo quy dinh tai khoan 3 Dieu 
14 Thong tic se; 01/2022/TT-BTP, chuyen tra ket qua 
la Mich luc khai ter ilwor kj) so cho ngir&i co yeu cOu 

Trong ngay lam vice (trir truing hop phai xac minh). 
2. Thai 
h4n giai 

quyet 

- Le phi clang ky khai tir: 75.000d 
Mien Le phi cho ngueri thu8c gia dinh co tong yeti each mang; ngtreri thuOc hO ngheo; 
ngtthi khuyet tat; tre em; ngtrai cao tuoi. 
- Phi cap trich luc ban sao khai tir (neu có yeu eau): 8.000d/ban 

3. Phi, 
phi 

16 

4. Can 	phap 1.57 3: 

3-  LUat 1-10 tich ram 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phit; 
- Nghi dinh so 45/2020/ND-CP ngay 08/4/2020 oh Chinh phi; 

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua Chinh 

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 dm Chinh phi; 

- Quyet dinh so 06/QD-Trg ngay 06/01/2022 oh Thu Wang Chinh phis; 

- Thong tir so 04/2020f IT-BTP ngay 28/5/2020 cua 130 Ttx phap; 
- ThOng ttr s6 01/2022M1'-13TP ngay 04/01/2022 dm. BO Er phap; 

- Thong ttr so 85/2019/1T-13TC ngay 29/11/2019 cua BO Tai chinh; 

- Thong ttr s6 281/201618'-13Tc ngay 14/11/2016 cua BO Tai chinh. 

- Nghi quye't so 07/2021/NQ-1-1DND ngay 01 /7/2021 dm 1-10i dting nhan thin tinh Thy Ninh. 
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C()NG 116A XA IIQI CHIJ NGIIIA VII:,T NAM 
Dec 14p - Tv do - II3nh phtic 

TO KHAI RANG 
Kinh 	( I ) 	  

Ho, chit dem, ten nguiti yeu cau: 	  
Noi cu tru: (2) 	  

Giay ter tuy than: (3) 	  

Quan he vai nguoi da chat: 	  
De nghi co. quandang IcSikhai tit cho ngtroi có ten dtari day: 
II9, chit dem, ten: 	  
Ngay,thang, nam sink 	  
Ciiai tinh. 	 Dan toe 	 Qu6c tich: 	  
Noi cu t-ru cuei ciing:(2) 	  

Giay to lily than.(3) 	  

Da chef vao   phut, ngay 	 thong 	 nam 	 
Noi chat: 	  

Nguyen nhan chat: 	  
SO Giay bao tir/ Giay to thay the Giay bao tir: (4) 	  do 	  
	  cap ngay 	thong 	 nam 	 
TOi cam doan nhang nOi dung khai ten day la dUng sit that va chiu trach nhiem truac phap 
luat ve cam doan cua minh. 

Lam tai: 	 , ngizy 	 thong 	nam 

Ngvei yeti cau 
(1q, ghi ro h9, chit dem, ten) 

D6s nghi cap ban sao(5): Co El, Killing 0 
So luong• 	ban 

thich:  
( I )Ghi re ten co quan clang ky khai 
(2)Ghi thco nai clang lcS,  thuOng trU; neu khong co mi clang ky thuOng tru thi ghi thco 

nai dang ky tam trii; tnrOng hop khong c6 nai clang k5,  thuOng trU va nai clang lcS,  tam till 

thi ghi thco nai dang sinh song. 
- (3)  Ghi thong tin ye gdy to tty than nhu: ho chieu, chUng minh nhan dan hoac giay 

to hop le thay the (vi du: ChUng minh nhan dan so 001089123 do Cong an thanh phO Ha 
NOi cap ngay 20/10/2004). 

(4)  Neu ghi thco Giay bao 	thi gach cum "(hay to.  thay the (Fay bao tir"; neu 
ghi thco so Giay toy thay the Giay bap tir thi ghi rei ten, só giay to va gach cum fix "Gdy bao 
fir"; truang hop khong co thi !nue nay de trong 

(5)De nghi danh clau Xvao Oneu CO yeu cau cap ban sao va ghi re so luting. 
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IL TA! CAP X.A. 

1. Quy trinh dfing kj7 khai sinh 
- Quy trerc viet tat trong Quy trinh giai quyet: 
+ Giay tiep nhan ho so va hen tra ket qua, viol tat la: "Mau so 01" (sir dung trong truang 
hgp khong the giai quy& trong ngay). 
+ Phial kiem soar qua trinh giai quyet he so, viet tat la: "Ma-us6 04" (sir dung trong trugng 

hop lchong the giai quyet trong ngay). 
+ BO phan tiep nhan va tra ket qua cap xa, phuiyng, thi tan' viet tat la: "BO. phan MOt cira". 

1. Trinh 
tv cac 
bulk 
thkrc 
hien 

Dan 

thkrc 
viingiroi ICE  

hien h  
Nei dung cong vice 

Thai 
gian 
thkrc 
hien 

tl 

Buck 1: 
No ho ug 

SO' 

,,,, 

dan  

1. Chun cting/trang hokic timg dung di Ong (Cling 
dan chin met trong cac dia chi sau de Op ho so) 

1.1. 	Ceng 	dich vu cong 	quec 	gia 	tai 	dia chi 
https://dichvucong. gov.vn/ 
1.2. He thOng thong tin giai quy& 'rum tai dia chi 
https ://dichvucong.tayninh. go v. vn/ 

1.3. ffng dung Tay Ninh Smart 
1.4. Ceng hanh chinh cong tren mang xa hoi Zalo 

2. Pang kjr tai khofin/ Bang nhep he tilling 
2.1. Bang kST tai khan ding dich vu cong quiic gia 
2.2. Sir dung tai khan ditch vu cong quific gia dt 
dfing nhep cac He tilting, Inig dung di Ong 

3. Tim kitm thii tuc can Op. 
4. Chun co quan thkrc hien la: 
4.1. Tinh/Thanh phe: Tinh Tay Ninh 
4.2. Quan huyen: Huyen not thixong trii 
4.3. Chgn Phuing/xa: Ned thugng trio 

5. DiCn thong tin vac) bitu min co san 

5.1. THONG TIN NGifol DUNG TEN HO SO 

5.2. DIA CI-It HANG K." 7  

5.3. THANH PI-IAN HO SO:Dinh kem thanh phan 

ho so• lien quan 
- Tel khai dang 1(3'r khai sinh theo mau (nhap Bieu m7au 
tren h"-9 thOng true tuyen theo quy dinh hoac dinh lcin 
to khai da kS,  so hoac ban scan, ban chip). 
- I3an chip The can cube cong dan va ban chip Xac 
nhan ye thong tin cu triiltnremg hop cac thong tin nay 
da dugc xac thvc va cung cap bed co ser dir lieu quoc 
gia ve clan cu thi khong phai tai len. (Ban chip CMND 
va ITO khAu neu chug doi The can cube cong clan) 

qua 
krc 

ien 
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- Ban chinh Giay chirng sinh; tnxeng hap khong co 
Giay chirng sinh thi rep van ban dm ngtroi lam chimg 
xac nhan vc viec sinh; nesu khong co nguti lam chirng 
thi phai co giay cam doan ve viec sinh; 

- Truting hgp ire em bi bO rai thi phai cOsbien ban ve 
viec tre bi bo rai do ca quan có tham quyen lap. 

- Truiyng hgp khai sinh cho tre em sinh ra do mang 
thai he phai cep van ban xac nhan dm co ser y to da thug 
hien lty thuAt h8 trg sinh san cho viec mang thai he. 

- Ban Giay uST quyen (da dugc chirng thvc) trong 
trithng hop thvc hien viec clang 1(5/ khai sinh theo uSt 
quyen)/truOng hop ngtrad di clang 1c5,  khai sinh cho ire 
em la Ong, ba, nguoi than thich khac thi khong phai co 
van ban Ay quyen cua cha, mg tre em, nhung phai thOng 
nhat vo7 cha, mg Ire em ye not dung khai sink 

- GiAy to tity than trong truOng hgp khong sir dung 
The Can cuOc gong dan. 

- GiAy to chirng minh thong tin ve nal cu trit khong 
phai tai len do da dugc khai thac tir Ca ser du lieu quoc 
gia ye dan cu. 

- Giay chirng nhan ket hon cita cha, mg tre/truang hop 
chua co thong tin ye Giay chirng nhan ket h6n trong 
Ca so dCx lieu quoc gia ye dan cu. 

* Ltru Ban chvp cac giay to giri kern thco hO so 
Bang ky khai sinh true tuyen phai bao darn rO net, dAy 

toan vgn ye nei dung, la ban chvp,bang may anh, 
diem thoai hoc dugc chvp, dugc quet bang duct bi dien 
tir, tir giAy 0 dugc cap hop le, con gia tri sir dung 

6. KT so to khai, bieu mau va cac van ban lien quan. 

7. Nep hO so. 

8. Nep phi/le phi true tuyen(chon met trong cac dia 
chi sau de n6p) 

- COng dich vu gong qu6c gia tai dia chi 

haps ://dichvucong. gov  .vni 

- IIe thOng thong tin giai quyet 	IC tai dia chi 

https://dichvucong.tayninh.gov.vn/ 

- Ong dung Thy Ninh Smart  

- NIL so 
O1 
-Mauso  
04 

1. Dang nhap He thong thong tin giai quyet TTFIC tai 
dia chi https://motcua.tayninh.gov.vn  

2. Kiem tra dir lieu, tai lieu lien quan 
- Trong truOng hgp du dieu kien tiep nhan thi hO so 

luu vao He thong thong tin giai quyet TTHC. 
- Trong truOng hap khong dir dieu kien tiep nhan hO 

so. Cong chirc nhap thOng 	do vao He thOng 

30 phut 
(ke tir 
thOi 
diem 
Cong 

dan nep 
trtrc 

tuyen 

13trov 2: Cong 
Tiep 	chirc tai 

nh4n hi) B6 phan 
MOt cira 
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thong tin giai quyet TTHC va tra he so cho nguOi dan 
tren He thong lien quan. 
3. Chuyen h6 so dien tir cho bLthe tiep theo (cong 
chire tu phap - he tich xir 1D. 

Kiem tra, tham dinh he so dien tir tren IIe thong thong 
tin giai quyet TTHC. 
1. Trong tnreyng hop du dieu kien tiep nhan thi cong 
chic to phap-he tich chuyen ho so dien tir tren He 
thong thOng tin giai quyet YIT-IC sang He thong quan 
V,  he tich dien tir (https://hotichdientu.moi.Rov.vn). 

- Cong chile tu phap-he tich clang nhap 
https://hotiehdientu.moj.gov.vn  nhap thong tin khai 
sinh theo huang dan de ray s6 dinh danh ca nhan ghi 
viec khai sinh vao so clang kt khai sinh, xirl*ho so. 

- Trinh Chu tich ty ban nhan dan xa Giay khai sinh. 

+ In giay khai sinh trinh 
+ KS,  s6 Giay khai sinh (trong truimg hop co yeu eau). 
2. 'Prong truang hop khong du dieu kien tiep nhan thi 
cong chic tu phap-he tich chuyen tra ho so dien tir 
tron He thong thong tin giai quyet TTIIC cho tai khoan 
cong chire tiep nhan tai Ns) phan Met cira 

thanh 
cong) 

Cong 
chirc tu 

• hap - he 
tich 

Chu tich UBNI) cap xa ky phe duyet 

Chi]. tich -I-  KS/ ban gik,  
UBND KS/ s6 
cap xa + Dinh Um ket qua dien tir giai quy& TTHC len He 

thong thong tin giai quyet 'I'TFIC 

Bulk 3: 
'Dive 

hi0 xir 
Ur he sa 

13uikc 4: 
KS: duyet 
ket qua 

giii 
quyet 

1"1:11C 

02 giO 
lam 

viec ke 
tir luc 
nhan 

duot ho 
so dien 
tn. ten 

Ite 
thong 
thong 

tin giai 
quyet 
MIC 

01 giiy 
I am 

viec kc 
tir luc 
nhan 
Ho so 
dien tin 
ten He 
thong 

quan 
he tich 
dien tin 

https://h 
otichdic 
ntu.moi 
.gov.vn 

hoac 
cac He 
thong 
1c)",  so 
khac 
theo 
quy 
dinh. 

- Mau so 
04 
- Giay 
khai sinh 

- Mau so 
04 
- Giay 
khai sinh 



GiAy 
ai sinh 

Gay 
ai sinh 
n ter 

yeu 
Ong 
n 	46 ,c 
u cau) 

l'hu lai 
au so 
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Burk 5:  
nhOn ket

Cong 

qua 
dan 

1. COng dan clang V khai sinh tut tuyen den nhan ket 
qua tai BO phan Met cua, khi di nhan kat qua phai 
nOp/xu'at trinh cac gia'y to sau: 

- XuAt trinh cac giAy tir sau: 
+ Giay Chtng minh nhan dan/The can cuOc cong 

dan hoac gi'ay to tuy than thay the hop le khac; 
+ Ban chinh Giay chtng nhan ket hon (neu cha mg 

tre da clang V ket lion), Giay chfrng nhan ket hon 
- N§p cac giay to sau: 13an chinh Giay chimg sinh, 

trir trueng hop da tai len ban dien dr Gia'y chimg sinh. 

2. Kim tra thong tin ten Giay khai sinh, trong Se clang 
V khai sinh, V' So clang kS/ khai sinh. 

3. Nhan Giay khai sinh ban chinh. 
Trong trtrang hop cong don co yeu cdu nhan ket qua 

Giay khai sinh dien ter thi cong chic ho tich — h6 tich 
dinh kern ket qua dien tie len kho quan if/ du lieu ca nhan 
tren He thong thong tin giai quyet TTHC. 

Trong 
giO 

hanh 
chinh - 

kl 

- 
kl 
di 
0 
C 
dc 
Yg 
_ 
N 
0] 

2. ThOi 
hon giAi 
quyet 

Trong ngay lam vice (trir truOng hop phai xac minh). 

3. Phi, le 
phi 

------ 	-- 

- Le phi: 8.000 deng 

Mien 1e phi dei voi truemg hop khai sinh dung han, ngtrai thu8c 
each mang; nguai thuec h0 ngheo; nguOi khuyet tat; Ire em, ngtrad 
boo dan toe thieu so & cac xa CO diou kien kinh to - xa hei dac Net 

- Phi cap ban sao Giay khai sinh (neu co yeu cau): 8.000d/ban 

gia dinh c6 c 
cao tuoi; d 
kho khan. 

Ong ved 
ong 

4. Can dr phap 15A: 

4-  1,1* HO tich nom 2014; 
- Nghi Binh so" 123/2015/N1)-CP nay 15/11/2015 dm Chinh phi; 
- Nghi dinh so 45/2020/ND-CP ngay 08/4/2020 cua Chinh phi; 

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 dia. Chinh phi; 
- Nghi Binh so 42/2022/ND-CP ngay 24/6/2022 oh Chinh phi; 

- Quyet dinh so 06/QD-TTg ngay 06/01/2022 cua Thu tuang Chinh phi); 

- Thong tu.  so 04/2020117-13TP ngay 28/5/2020 dia. BO Tic phap; 

- Thong to so 01/2022/.1T-13TP ngay 04/01/2022 cua BO Tu.  phap; 
- "Thong to s0 85/2019/TT-I3TC ngay 29/11/2019 cal 130 	chinh; 

- Thong tic so 281/2016f1T-BTC ngay 14/11/2016 cua BO 	chinh. 

- Nghi quyet so 07/2021/NQ-FIDND ngay 01/7/2021 dm 1.101 dOng nhan dan tinh Tay Ninh. 
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COM; H6A XA HOI CHU NGIIIA 	NAM 
1)(ic lap - "Iv do - II3nh phtic  

TO KIIAI BANG KY KIIAI SINN 
Kinh 	(') 	  

IIQ, chit.' dem, ten ngtroi yen 
can: 

Ncri cu 
(2)  

Giay 
	 tit), 	 than: 

(3)  

Quan 
	

he 
	voi 	ngutri 	(limy 	khai 

sinh: 

Dt nghica quan ding kST khai sinh cho nguoi dulii day: 

HQ, 	 ch& 
	

dem, 

ten: 

Ngay, thang, nam sinh: 	 ghi bang chit- 

tinh• 	 Dan tee. 	 Qulic tich• 	  

sinh: 
(4)  

Quo 	 quan: 

HQ, 	 chir 	 dem, 	 ten 	 nguiri 

my: 

Nam sinh: (5) 	 Dan tOc- 	Qu4Sc tich: 	  

Novi cu 
(2) 

Ilo, chit dem, ten nguiri 
cha: 

Nam sinh: (5) 	 Dan tee- 	Qutic tich- 

Noi cu tra- (2) 	  

Toi cam, doan not dung d nghi clang kS,  khai sinh iron day la dung su that, dtrov six 
thoa thuan nhat tri cua cac ben lien quan thco quy dinh phap luat. 
TOi chiu hoan toan trach nhiem tn.rac phap luat ve not dung cam doan cua minh. 

Lam tai: 	  ngay 	Mang 	nelm 	 

Nguiri you cAu 
(Ky, ghi ra he, chi( dem, ten) 
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nghi cap ban sao(6): Co Ell;  Khon2 ❑ 

Se lugng• 	ban 

- Tram y to xa Dinh Bang, huyen Tit San, tinh 13ac Ninh. 
Trueng hop sinh ra ngoai ca stir y to thi ghi dia danh cila 03 cap hanh chinh (xa, huyen, tinh), 

nai sinh ra. 
Vi du: xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 
(5) Ghi day du ngay, thong sinh cua cha, me (n6U co). 

(6) nghi danh dau X vao o n6u co yeu cAu dip ban sao va ghi ro so lacing 

2. Quy trinh Tang ky ket hon 
- Quy ucrc viet tat trong Quy trinh gifii quyet: 
+ Giay tiep nhan ho sa va hen tra kat qua, via tat la: "Mau so 01" (sir dung trong trtrimg 

hop khong the giai quyet trong ngay). 
--I- Phial kiem soat qua trinh giai quyet ho sa, viet tat la: "Mau so 04" (sir dung trong 

trueyng hap khong the giai quyet trong ngay). 
130 phan tier) nhan va tra kat qua cap xa, phuong, thi trap viet tat la: "13e phan MOt 

cir " 

Chu thich: 
(')Ghi re ten ca quan dang ky khai sinh. 
(2)  Ghi the() nai dang ky Uniting tra; neu khOng co nai dang ky thuting tru thi ghi then nai dang 

ky tam till; trirOng hap kh6ng co nai dang ky thtrOng trO va nai dang ky tam tra thi ghi thco nal dang 

sinh song. 
(3' Ghi thong tin ye' giAy ter thy than dm ngutri di dang ky, ghi re se, ca quan cAp, ngay cAp ho 

chieu, chang minh nhan dan hoac giay tor hap le thay the (Vi du: Chang minh nhan dan se 001089123 

do (Zing an thanh pho 1-1a Nei cap ngay 20/10/2014). 
(4)  Trading hgp sinh tai ca so' y tO thi ghi re' ten ca sec y to va va dia chi to s& ca stry to do. 

Vidw- Berth vien Phi san 	Ni, dueng La Thanh, phutng Ngoc Khanh, quan 13a Dinh, l la 
Nei 

1. Trinh ty]Don  

bulk 
thtrc hien 

Btr6cx
1: 

NO ho MY 

, . 
viingtrol 

• ' 
thin hien 

COng dan 

i dung cong v4,1c Noy 

1.Ch9n clonWtrang hoc irng dung di do, 	(Cong 
dan ch9n mot trong cfic dia chi sau de nOp ho so') 

1.1. 	Cling dich vu ding quec gia tai dia chi 
https://dichvucong.gov.vn/ 
1.2. He thong thong tin giai quyet TTI-IC tai dia chi 
https://dichvucong.tayninh.gov.vn/ 
1.3. Ong dung Thy Ninh Smart 

1.4. Cong hanh chinhsit cons tren mang xa" hoi Zalo 
. 	A 

2. Wang 14 tai khofin/ Dang nhap he thong 
2.1. Bang ky tai khofin CI-Mg dich vu cong quec 
gia 
2.2. Sir dung tail khoan ditch vu cong quec gia de 
dfing nhap cac He thong, timg dung di dOng 
3. Tim kiem thfi tuc can nem. 
4. Chan co• quan thug hien la: 

Ket 
Thai gia n 	qua 
thuc hien 	thtrc 

hien 
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Mau so 
1 
Mau so 

 

4.1. Tinh/Thanh ph& Tinh Tay Ninh 
4.2. Quan huyen: Huyen not thuang tru 
4.3. Ch9n Phtrang/xa: Noi thuang trta 

5. Mtn thiing tin vao biL min có sin 
5.1. THONG TIN NGUOI DUNG TEN SO 

5.2. DIA CI IJ DANG 10"( 

5.3. THANH PHAN I-TO SC): Dinh kern thank phAn 
ho so lien quan 
- khai dang ky khai sinh theo mAu (nhap I3ieu mau 
ten he thong true tuyen theo quy dinh hoac dinh kern 
to khai da IcS,  so hoac ban scan, ban chu). 

- GiAx xac nhan tinh tang hon nhan do U13ND cap xa 
c6 that-xi quyen cap trong truang hop ngtrai yeu cau 
Bang kS,  ket hon khong dang ky tht.Ong tai dia ban 
xa, phtreng, thi tran; 
- Ban chvp The can mot ding dan va ban cht.lp Xac 
nhan ye thong tin cu tridtruang hop cac thOng tin nay 
da &roc xac thuc va cung cap be'ri co so ar lieu vac 
gia ye dan cu thi khong phai tai len. (Ban chip 
CMND va I16 lchau nett chua doi The can ctrOc cong 
dan) 
* lAtu I3an chip cac giay to giri kam theo h6 so 

dang kY khai sinh truc tuyen phai boo dam rO not, day 
toan ven ye nei dung, la ban chkipsbang may anh, 

dien thoai hoac dtroc,c1wp, dugc quet bang thiet bi din 
tir giay duoc cap hop le, can gia tri sir dung. 

6. KS,  s6 to khai, bieu mAti va cac van ban lien quan. 

7. Nep hO 

8. NO'p phi/le phi true tuyen (ch9n mat trong cac dia 
chi sau de n6p) 

- COng dich vu ding quOc gia tai dia chi 
hap s: //dichvucong.ggv vn/ 

- 110 thong thong tin giai quyet 	tai dia chi 
https://dichvucong.tayninh.gov.vn/ 

- trng dung Tay Ninh Smart  

1. Dang nhap He thong thong tin giai quyet Tnic 
tai dia chi https://motcua.tayninh.gov.vn  

2. Kim tra du lieu, tai lieu lien quan 

+ Trong twang hop du dieu kien tiep nhan thi he 
so luu vao He thong thong tin giai quyet 1-11-1C. 

F Trong truang hop khOng du dieu kien tip nhan 
ho so. C6ng chirc nhap thong tin/lS: do vao He thong 
thong tin giai quyet Tmc va tra ho so cho ngued dan 
tren He thong lien quan. 

13trov 2: 
Tiep nhkin 

ho so 

30 phitt (ke 
tir thai 

diem cong 
dan nep 

true tuyen 
thanh 
ding) 

Cong chirc 
tai B'e phan 

Met ciia 
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3. Chuyen he so dien tir cho buoy tiep theo (cong 
chirc to phap - he tiCh xix 1D. 

Buliv 3: 
live hsien 
i 157 h 	sis 

Cong chirc 
tu phap - 
ho 	tich 

Kiem tra, tham dinh he so then tir ten He thong 
thong tin giai quyet TTHC. 
1. Trong twang hop du di'eu kien tiep nhan thi cong 
eh& tu phap-he tich chuyen ho so dien tir tren He 
thong th6ng tin giai guy& TTFIC sang He thong quan 
1S7 he tich dien tit (https://hotichdientu.moj.gov.vn). 02 gi6 Jam 

viec kC,. tir 
hIc nhan 

throe ho so 
dien tir tren 
He thong 
thong tin 
giai quyet 

1" TI 

, 
Mau' 	so . A  

' (-1-  
Giay 

hUng 
an ket 

on 

k Mau s6 
104 ." 

Gila), 
hirng 

an ket 
on 

- Giay 
chin 
nhan 
ket hon 
_Giay 
thong 
nizein kit 
hon 
cite)? hi.  

• (Neu _____ 

- 	Cong 	chirc 	tu 	phap-ho 	tich 	dang 	nhap 
https://hotichdientu.moj.gov.vn  nhap thong tin ket 
hon theo htrang din, xix 1Si he so. 
_ , 	

.Crrig Trinh ky Chu tich Oy ban nhan dan xa GiAy Ch 	• 
nhan ket hon. 
-4- In Giay cluing nhan ket hon trinh ky. 
-I- I(/ se Giay chi mg nhan k& hon (trong truang hop 
co yeu cau). 

2. Trong trtrOng hop khong du dieu kien tier) nhan thi 
cong chirc tu phap-he tich chuyen tra he so dien tir 
tren He thong that-1g tin giai quyet `ITTIC cho tai 
khoan cong chirc tiep nhan tai be phan Met tha  

&the 4: 
47 duyet 
ket qua 
ifii quyet 
TTHC 

3uike 5: 
114n ket 

qua 

------- 

Chu tich 
UBNI) cap 

xa  

Chili tich UBNI) cap xa kS,  phe duyet 

-1-  K)",  ban giay 
+ 1“/ so 

--I- Dinh kam ket qua dien tir giai quyet TTIIC len He 
thong thong tin giai quyet TTFIC 	 . 

01 gib.  lam 
viec ke to 
16c nhan 

He so dien 
tir tren II 
thOng quan 
1 ,  he tich 

dien tir 
https://hoti  
chdientu.m 
oj.gov.vn  
hoac cac 
He thong 

Icy se khac 
theo quy 

dinh. 

Tsrong g0 
hanh climb Cong dan , 

, 
1. Cong dan Tang ky ket hon truc tuyen den nhan la: 
qua tai Be phan Met cfra, khi di nhan ket qua (Giay 
thong nhan,ket hon) phai di mat hai ben nam, nit va 
phai nep/xuat trinh cac gia'y 0 sau: 
- Xuat trinh giay to tuy than de xac dinh nhan than.  

- Nep giay xac nhan tinh tang hon nhan do Oy ban 
nhan dan cap xa co thAm quyen cap trong truong hop 
ngtred yeu cau clang icy ket hen Itheng clang ky thue(ng 
Ira tai dia ban xa, phtrang, thi tram 

g 
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Gong 
dean có 
_lieu cam) 

- Thu 
lai Mau 
so 01 

2. Thiri 
han giai 

quyet 

2. Kii'm tra thong tin tren Giay chimg nhan ket hon, 
tong So clang k5r ket hon, kl-fang dinh six to nguyOn ket 
hon va ky So clang ky ket hon, ky Giay thing nhan ket 
hem, 	ben nam, nhan 01 ban chinh Giay chimg 
nhan ket hon. 
Trong trudrng hop C Ong dan có yeu cdu cap Gidy 
chimg nhan ket Win din tit thi ding chirc lam tong tac 
ho tich tham muu that hien theo quy Binh tai khaan 3 
DMu 14 Thong tu. so 01/2022/IT-BIT, chuyin tra kit 
qua la Gidy chimg nhan kit hon &roc kj, so cho ngwoi 
co yeu cart 

Trong ngay lam viec (nix tnrang hop phai xac mirth). 

1 

3. Phi, le 
phi 

- 1.4 phi clang 1(.57 k6t hOn: Mi8n phi 
- Phi cap ban sao GiAy khai sinh (n6u co yeti c'au): 8.000d/ban 

4. Can cll. phip 1575: 

( ) 

CONG HOA XA. IIOI CHT:J NGIIIA VitT NAM 
Doc lap — Tyr do — Hanh phiic 	

(2) 

TO KRAL DANG KY KET HON 

Kinh 	(3) 	  

Thong tin Ben n ir Ben nam 

1-19, chir Om, ten 
Ngay, than:, nam sinh 
Dan t'c 
Quoc tich 
Noi cu tit (4)  
Giay to.  tiny than  (5)  
Ket hOn 1A.n thin may •,.. 	... 	.... 	' . 

Chung ttli cam doan nhimg loi khai Iron day la dung 	, vice c. hon cua thong log 

la to nguyC'n, thong vi ph4m quy dinh cua Luat hon than va gia dinh Viet Nam. 
Chung thi chiu hoan toan trach nhiem tnroc phap luat ye ncii dung cam doan cua minh. 
DC nghi Q4 co quan clang kSt. 

5- I .4t I IS tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh ph6; 
- Nghi dinh s6 45/2020/N1)-CP ngay 08/4/2020 cua Chinh phu; 
- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 oh Chinh phil; 
- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 oh Chinh phu; 
- Quy6t dinh s6 06/QD-TEg ngay 06/01/2022 cua Thu Wong Chinh phil; 
- Th6ng to s6 04/2020r1'T-BTP ngay 28/5/2020 cua BO 'I'u phap; 
- Thong to s6 01/2022/T1.'43TP ngay 04/01/2022 dm 130 Tu phap; 
- Thong to so 281/2016/TT-13TC ngay 14/11/2016 dm BO 'Ili chinh. 

	, ngay 	.thang 	 nam 	 
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Ben nir 	 Ben nam 
(Igv, ghi rti ho, chit d'em, 	(Kg, ghi ro ho, chi' dem, 

ten) 	 tin) 

De nghi cap ban sae): Ca 	, Khang 
So luvng• 	ban 

Chu. thkh:  
(1) (2) Truo.ng hop--  lam thin tic clang ky ket hon có yeu to ntrac ngoai, thi phai dan 

anh cua hai ben nam, 
(3)  Ghi ro ten ca quan Clang kS,  ket hon. 
44  Ghi the() nai (Pang lc)",  thtrimg tru, neu khong co nai (fang ky thubng tit thi ghi 

thco nai clang 14 tam trA; truteng hqp khong co nai clang ky thtrang trit va nai Tang 14 
tam tra thi ghi thco nai dang sinh song. 

(5) Ghi thong tin ye gih to my than nhu: hO chieu, chimg minh nhan dan hoc 
giay to• hqp le thay the (vi 	Chimg minh nhan dan so 001089123 do Cong an thanh 
pho Ha NOi cap ngdy 20/10/1982). 

(6) De nghl danh du X vao neu có yeu cAu cap ban sao va ghi rO so Luang. 
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2. Quy trinh dang ky khai tir 
- Quy uuoc viet tat trong Quy trinh giai quyet: 
+ Giay tiep nhan ho sa va hen ira ket qua, viol tat la:. "Mau se 01" (sir dung trong truiyng 

hgp khong the giai guy& trong ngay). 
+ Phieu kiem sok qua trinh giai quyet ho sa, vitt tat la: "Mau so 04" (sir dung trong 

trutog hop khong the giai quyet trong ngay). 
+ BO phan tiep nhan va Ira ket qua cap xa, phuorng, thi trAn viet tat la: "BO phan Met 

V •••• ••4. 

1. Trinh 
to cac 
b trov 
thkrc 
hien 

Bulk 1: 
NO ho 

sa 

 	• 
Dan 

viingtroi 
thkrc 
hien 

MO dung cong vice 
Thiri gian 
thkrc hien 

Cong dan 

1.Chun ciing/trang hoc (mg dung di dOng (Ging dan 
churl met trong cac dia chi sau de Op h6 so') 

1.1. 	Cong 	dich 	vu 	cong 	quoc 	gia 	tai 	dia 	chi 

https://dichvucong.gov.vn/ 

1.2. He thong thong tin giai guy& flIIC tai dia chi 
https://dichvucong.tayninh.gov.vni  

1.,“Thg.clungia_y_Ninh _Smart 
1.4 ding ha.nh chinh ding tren mang xa hoi Zalo 

2. Ming 14 tai khoan/ Bang nh4p he thing 

2.1 Dfing k'y tai khoin ang dich vu cong quec gia 

2.2 Sir dung tai khan dich vu cling clam gia de diing 
nh4p cac He tilting, ling dung di den 

3. Tim kiem thil tuc can nap. 
4.Chun co' quan thkrc hien la: 

4.1. Tinh/Thanh pile: Tinh Thy Ninh 

4.2. Quan huyen: Huyen not thuang trii 

4.3. Own Plureing/xa: Nai thuorig till 

5. Dien thong tin vac) bieu mau co san 

5.1 THONG TIN NGUOI DUNG TEN IIO SO 

5.2. DIA CIII I)ANG KY 
5.3. Ti-IANH pi-IAN HO so: Dinh kem thanh plan h6 
sa lien quan 
- TO' khai Clang kS,  khai sinh thco mau (nhap Bieu mau ten 
he thong true tuyen theo quy dinh hoac dinh kem to khai 
da IcS,  so ho'ac ban scan, ban chip). 
-I-- Gia'y bao tir ho4c giAy to thay the Giay bao tir; 

+ GiAy ter, tai lieu, chirng cir do ca quan, t6 chirc co tham 
quy'en cap hoc xac nhan hop le chimg minh su kien chat 
d6i veci tnremg hap clang 14 khai tir cho ngueri chat da lau, 
khong có Giay bao tir hoc giay t6 thay the Giay bao tin 
- I3an chip The can cuac cong dan va ban chip Xac nhan 
ve thont-  tin cu tru/truang hop cac 	tin nay  da &rat 	 

Ket qua 
th tic 
hien 



Back 2: 
Chuyesn 

ha so.  

Bulk 3: 
Thtrc 

hiOn xir 
1ST ho scr 
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xac thgc va cung cap b6i co se dir lieu quoc gia ve dan cu 
thi khong phai tai len. (Ban chup CMND va He IchAu neu 
child doi The can cu.& cong dan) 

* Lim ii: Ban chup cac giAy t6 giri kern thco he so Bang ky 
khai sinh tWc tuyen phai bao dam re net, day dii, toan yen 
ye not dung, la ban chup bang may anh, dien thoai hoac &roc 
chup, &roc quet bang thiet bi dien tir, tir giAy to duct cap 
hop le, con gia tri sir citing. 
6. KY so t6 khai, bieu mL va cac van ban lien quan. 
7. Nep he so. 

8. Nei) phi/le phi true tuyen(chon met trong cac dia chi 
sau de nep) 

- 	Cong 	dich 	vu 	cong 	quoc 	gia 	tai 	dia 	chi 
https://dichvucong.gov.vn/ 

mi 
ii 

mi 
A °- 

- He tilting thong tin giai guy& TITIC tai dia chi 
https://dichvucong.tayninh.gov.vn/ 
- fing dung Tay Ninh Smart 

Cong 

tai Be
. 

phan 
mot  

cira .  

chirc tiled 

1. Dang nhap He thong thong tin giai quy6t ITHC tai dia 
chi https://motcua.tayninh.gov.vn  

2. Kiem tra du lieu, tai lieu lien quan 
-I-

30 
Trong twang hop du dieu kien tiep Win thi ho so luu 

vao He thong thong tin giai quyet TTHC. 
., 	- ± Trong truong hop khong du dieu kien tiep nhan ho so. 

Cong chirc nhap thong tin/ly do vao H e thong thong tin 
giai quyet ram va tra ho so cho ngubi dan ten He thing 
lien quan. 
3. Chuyen he so dien tir cho btrac tier) thee. (cong chirc to 
phap - he tich xir ly). 

, 
phut (ke tir 

diem 
cong dan nep. 

truc tuven ,. 
thanh cong) 

Cong 
chirc to 

phap  - h- 
tich 

Kim tra, thAm dinh ha' so then tir teen He thong thong tin 
giai guy& nix. 
1. Trong tnrang hop du dieu kien tiep nhan thi cong chirc 
to phap-he tich chuyen ho so dien tir ton He thong thong 
tin giai guy& '17111C sang He thong quan ly he tich dien 
tir(haps ://hotichdientu. moj . gov.vn). 02 gi6 lam 

vice Ice tir Me 
nhan duoc ho 
so dien tir tren 

He thong . 
thong tin giai 
quyet TTIIC 

. ,i-M1  
'9- 
'Fri,  
at 

- 	Cong 	chirc 	to 	ha he 	tich 	dan 	nhap 
https://hotichdicntu.moj.gov.vn  nhap thong tin khai tir 
thco huOng clan vao so clang ky khai tir, xir lY he so. 
-Trinh 14 Chu tich t.J.  y ban nhan dan xa Trich luc khai tir. 
-I- In inch luc khai tir trinh ky. 
+ KY so Trich luc khai tir (trong tru6ng hop co yeu cL). 
2. Trong twang hop kitting du dieu kien tiep nhan thi cong 
chirc to phap-he tich chuyen tra ho so dien tir ten He 
th.ong thong tin giai quyet Tr1TIC cho tai khoan cong chi c 
tie!) nhan tai be phan Met cira 

U so 

u so 

U SO 

h luc 
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- Mau so 
04 
- "rrich 

Bu'&c 4: 
Ky 

duyet 
ket qua 

giai 
quyet 
Trnic 

01 giOlam 
viec Ice tix luc 
nhan 1-16 so 
dien tir ten 

thong 
quanlY he 
tich dien tir 

htt s://hotichd  luc khai 
icntu.moi.gov. 

vn hoac cac 
He thong 14 
s6 khac theo 

quy dinh. 

Chu Lich UBND cap xa 14 pile duyet 

+ Ky ban gray 
Ky s6 

-F- Dinh kern ket qua dien tir giai quy6t THIC len tie 
th6ng thong tin giai quyet TTI-1C 

Chu tich 
UBND 
cap xa 

Bink 6: 
_ong 

Ice't 
dan 

qua 

1. C6ng dan dang ky khai tir trk.rc tuy6n den nhan ket qua tai 
13'6 phan Met cira, khi di nhan ket qua phai nOp/xuat trinh 
cac giay sau: 

- Xudt trinh grAy ter tuy than de xac dinh nhan than. 

- N6p ban chinh GiAy bao tix hoac giAy tc'Y thay the Gilly 
bao tir do ca quan có tham quyen cap; Giay ta, tai 
chUng cir do co quan, to chirc có tham quyen cap hoac xac 
nhan hop re chi ng minh stx kien chet dOi veri trueng hop 
clang kY khai tir cho nguiyi chet da lau, khong co Giay bao 
tir hoac giay tO• thay the Giay bao tit.; Van ban Cry quyen hop 
le thco quy dinh cua phap luat trong truOng hop fry quyen 
thgc hien vice dang ky khai tir; 
2. Kim tra thong tin ten ban Trich luc khai tir, trong S6 
Bang ky khai tir, 14 S6 (rang ky khai tir ban va nhan ban 
Trich luc khai tir 
Truong hop Cong dein có yeu cau cap ban Trich luc khai ter 
dien tic thi cong chic lam cong tac hO,tich tham mint thvc 
hien theo quy Binh tai khoon 3 Dieu 14 Thong to SO 
01/2022117'-BTP, chuyjn tra kjt qua la Trich luc khai ter 
duvc kji so cho ngithi co yeu cau 

'.('rang gi6 
hanh chinh 

- Trich 
luc khai 
tir 
- Trich 
luc khai 
tix dien 
tir (neu 
Cong 
din 96 
you cau) 

- Thu Tai 
MAu so 
01 

  

"Prong ngay lam vice (trir truiyng hop phai xac minh). 
2. ThiYi 
h#n giai 
quyet 

3. Phi, k' 
phi 

- Le phi clang ky khai dr: 5.000d 
Mien re phi d6i vOi throng hop dang ky khai tir dung han, ngued thu6c gia dinh co cong vOi 
each mpg; nguesi thu6c he ngheo; nguoi lchuyet tat; tre em; ngtroi cao tuOi; dung bao dan tec 
thieu so cac xa c6 thou kin kinh to - xa h6i dac bi6t kh6 khan. 

- Phi clap trich luc ban sao khai tir (neu co yeu cau): 8.000d/ban 

4. CAn cir phi') IS76: 

6- Lliat1.16 tich nam 2014; 
- Nghi dinh s6 123/2015/N1- -CP ngay 15/11/2015 cua Chinh 
- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh pha; 
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LONG 116A XA, HO Olt NGIIIA VIP' NAM 
DOc 14p - Tir do - H#nh phtic 

KIIAI BANG KY KHAI T11 
Kinh 	(1) 	  

Ho, chit Om, ten nguiii you cau: 	  
Noi cu 	(2) 	  
Gib t1 tay than: (3) 	  

Quan he vai ngtthi da chet: 	  
Be nghi co• quandang ky khai tut cho ngtriri co ten dulii day: 
HQ, chit de:m, ten: 	  
Ngay, Chang, nam sinh: 	  
Gieri tinh: 	 Dan toe• 	  Quifk tich: 	  

Noi cu trU cuoi cling: (2) 	  

Giay 0 tily than: (3) 	  

ad chef vao 	giee 	 phut, ngay 	 thong 	 nam 	 

Nod chet: 	  
Nguyen nhan chet: 	  
So Giay bao fir/ Giay toy thay the Giay bao -Cr (4) 	 do 	  
	  cap ngay 	thong 	 nam 	 

Toi cam doan nhitng not dung khai tren day la dung sg that va chiu trach nhiem truck phap 

luat vo cam doan cua minh. 
Lam kid: 	 , ngay 	thong 	nam 

NguiYi you au 
(Ky, ghi ri5 ho, chtt dem, ton) 

De nghi cap ban sao(5): Co ❑, Khong ❑ 

So lugng• 	ban 

Chu ditch:  
( UGhi CO ten co quan dang k$1 khai 
(2) Ghi thco noi dang1c5f thutyng ma; no'u khong co noi clang 14 thutIng tru thi ghi theo not clang k' 

tam till; twang hop khOng co not dang kj,  thuting tru va not dang kji tam tru thi ghi theo not dang sinh 

song. 
(3) Ghi thong tin ve giay to tuy than niar: hi) chiAu, clang minh nhan dan hoac gitty to hop IO thay 

th6 (vi dy: Chang minh nhan dan so 001089123 do Cong an thanh 016 HA NOi cap ngay 20/10/2004). 

(') Neushi thco GiAy bao tir, thi Bach cym tir "Giay to thay the Giay bao Ur"; neu ghi thco so Gay to thay 
thA Giay bao tir thi ghi ro ten, so giAy to va gach cym tir "Giay bao tir"; truing hop khong CO thi myc nay 

de trOng 
(5)  DO nghi danh &Au X vao o nOu co you cAu cap ban sao va ghi ro so luxing. 

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 oh Chinh phi); 

- Nghi dinh so 42/2022/ND-CP ngay 24/6/2022 cila Chinh phi); 

- QuyOt dinh so 06/QD:11'g ngay 06/01/2022 cila ThilttrOng Chinh phil; 

- ThOng to so 04/2020117-B1T ngay 28/5/2020 ciia 130 Tu phap; 

- Thong to so 01/2022/TT-BTP ngay 04/01/2022 c0a BO Tu phap; 

- Thong tu.  so 85/201911T-BTC ngay 29/11/2019 dm 130 Tai chinh; 

- Thong ttr so 281/2016/m3Tc ngay 14/11/2016 dm BO Tai chinh. 
- Nghi quy& so 07/2021/NQ-11DND ngay 01/7/2021 dm I-10i Sing nhan dan tinh Tay Ninh. 
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